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 Staff to TPO — Planning for the future transportation needs of the Florida-Alabama urbanized area. 



Transportation

Organizations (TPOs) 
Planning

The role of 

Mary Beth Washnock, 
Transportation Planning Manager

West Florida Regional Planning Council

2016



In each urbanized area with a 
population of 50,000 or more

Federal and state law requires a 
Transportation Planning Organization (TPO) to 

be designated. 
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What is a Transportation 
Planning Organization (TPO)?

A designated forum for 
cooperative transportation 

decision making. 
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Florida’s 27 
TPOs/MPOs

2016

1. Space Coast TPO

2. Charlotte County-Punta Gorda MPO

3. Broward MPO

4. Okaloosa-Walton TPO

5. Gainesville MTPO

6. Hernando/Citrus MPO

7. Hillsborough County MPO

8. Indian River County MPO

9. North Florida TPO 

10. Polk TPO

11. Lee County TPO

12. Martin MPO

13. Miami-Dade MPO 

14. Collier County MPO

15. Ocala/Marion County TPO

16. METROPLAN Orlando

17. Bay County TPO 

18. Pasco County MPO

19. Florida-Alabama TPO

20. Pinellas County MPO

21. Sarasota/Manatee MPO

22. St. Lucie TPO

23. Capital Region TPA

24. River to Sea TPO

25. Palm Beach MPO

26. Lake-Sumter MPO

27. Heartland Regional TPO



In northwest Florida…
we refer to the MPOs as the 
Transportation Planning 
Organizations (TPO).
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TPOs in northwest Florida
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TPOs’ planning area…
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Who comprises the FL-AL TPO?

County Commissioners

5 Escambia

5 Santa Rosa

1 Baldwin

Public Transit

1 ECAT

A TPO, or Transportation Planning Organization, is a 
committee of local government officials who make 
transportation-related decisions at a regional level.

City Council Members
5 Pensacola

1 Milton

1 Gulf Breeze

1 Orange Beach



Advisory committees 
support the TPO:
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Two regional TPOs in our area

Northwest Florida Regional TPO 
Escambia, Santa Rosa, Okaloosa, 
and Walton Counties
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Regional Transportation 
Partnership (RTP)
Bay, Gulf, Holmes, and 
Washington Counties



The regional TPOs cover…
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Primary work products of a 
TPO include:

 Long Range Transportation Plan (LRTP)

 Transportation Priorities

 Transportation Improvement Program (TIP)
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Long Range 
Transportation Plan 

(LRTP)

 Developed with public 
input
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 20-year planning horizon 
updated every 5 years

 Composed of Needs Plan 
and Cost Feasible Plan

 Updated every five years



Project Priorities

 A list of the Cost Feasible projects from the 
Long Range Transportation Plan in Priority 
order.

 Provided to FDOT annually for funding in 
the Work Program.
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Transportation Improvement 
Program (TIP)

 Five-Year Plan updated annually that 
identifies projects funded in the FDOT 
Work Program
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http://wfrpctip.edats.com/bctpotip/
http://wfrpctip.edats.com/owtpotip/
http://wfrpctip.edats.com/flaltpotip/


TPO Planning Cycle

2016 WFRPC Transportation Planning Organizations 16



Other TPO Products:

 Regional Freight Plan

 Regional Intelligent 
Transportation Systems (ITS) 
Plan

 Congestion Management 
Plans

 Corridor Management Plans
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Other TPO Products:

 Bicycle/Pedestrian Plans

 Transportation 
Disadvantaged Service 
Plans 

 Public Participation 
Process Plan
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Summary

TPOs serve as the 
mechanism for regional 

collaboration in 
transportation decision 

making. 
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FLORIDA-ALABAMA TPO  
BYLAWS, POLICIES AND PROCEDURES 

 
1.01 TPO PREAMBLE 

 
The Florida-Alabama Transportation Planning Organization (TPO) serves as the Metropolitan Planning 
Organization (TPO) for the Pensacola FL-AL Urbanized Area and is created in accordance with federal and 
state requirements to perform the area-wide transportation planning process in the TPO Study Area. The 
TPO Study Area includes the Pensacola FL-AL Urbanized Area and adjacent areas in Escambia County 
Florida, Santa Rosa County Florida, and Baldwin County Alabama. The powers, privileges and authority of 
the TPO are contained in the Interlocal Agreement for Creation of the Florida-Alabama TPO.  In 
compliance with the Interlocal Agreement, the following sets forth the operating rules and procedures of the 
TPO. 

 
1.02 TPO PURPOSE AND FUNCTIONS 

 
(1) The purposes of the TPO shall be the following: 

 
(a) To carryout a continuing, cooperative, and comprehensive transportation planning process in 

the Florida-Alabama TPO Study Area consistent with applicable federal, state and local laws 
in cooperation with the Florida Department of Transportation and Alabama Department of 
Transportation; 

 
(b) To develop transportation systems embracing various modes of transportation to maximize 

the mobility of people and goods within and through the Florida-Alabama TPO Study Area 
and minimize, to the maximum extent feasible, transportation-related fuel consumption and 
air pollution; 

 
(c) To develop transportation plans and programs, in cooperation with the Florida Department of 

Transportation and Alabama Department of Transportation, which provide for the 
development of transportation facilities that will function as a multi-modal and intermodal 
transportation system for the TPO Study Area; and 

 
(d) To assure the continued eligibility for the receipt of federal and state capital and operating 

assistance for transportation projects in the Florida-Alabama TPO Study Area. 
 
(2) The functions of the TPO shall include, but are not limited to the following: 

 
(a) Update, adoption and maintenance of a Long Range Transportation Plan; 
 
(b) Development and annual adoption of a Unified Planning Work Program (UPWP); 

(c) Preparation and annual adoption of a Transportation Improvement Program (TIP); 

(d) Development and annual adoption of a Congestion Management System (CMS) Plan 
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(e) Assist the Florida Department of Transportation and Alabama Department of Transportation 
in mapping transportation planning boundaries required by federal and state law; 

 
(f) Insure the compatibility of TPO plans and projects with state, and local county and 

city transportation plans and projects; 
 

(g) Insure that all jurisdictional areas within the Florida-Alabama TPO Study Area are included 
in the transportation planning process; 

 
(h) Insure that all transportation modes are considered in the transportation planning process; 

 
(i) Insure that the transportation needs of all persons, including the elderly and handicapped, 

are considered in the transportation planning process; 
 

(j) Insure meaningful citizens participation in the transportation planning process and 
establish/maintain a Citizens' Advisory Committee (CAC) to the TPO; 

 
(k) Insure local technical review and coordination with state and local plans in the transportation 

planning process and establish/maintain a Technical Coordinating Committee (TCC) to the 
TPO; 

 
(l) Insure local technical review and coordination of bicycle/pedestrian projects to improve 

safety and encourage these modes by establishing/maintaining a Bicycle/Pedestrian 
Advisory Committee (BPAC) to the TPO; 

 
(m) Insure regional planning and coordination with the Okaloosa-Walton Transportation Planning 

Organization (TPO) by participation on the Northwest Florida Regional TPO. 
 

(n) The TPO may also have other standing or ad-hoc advisory committees as necessary or 
specified in state statues, such as the Local Coordinating Boards for the Transportation 
Disadvantaged Programs in Escambia  and Santa Rosa Counties, corridor  management 
teams; or freight advisory committees; and 

 
(o) Perform other duties delegated by federal and state laws or rules and regulations. 

 
1.03 TPO MEMBERSHIP 

 
(1) The Voting Membership of the TPO is apportioned among the governmental entities, which 

constitute the TPO.  TPO governmental entities appoint the appropriate number of members to the 
TPO from eligible officials, based on the Governor approved TPO Apportionment Plan. 

 
(2) A TPO voting member's term of office shall be held for the duration of his/her elected office. The 

membership of a member who is a public official automatically terminates upon said official leaving 
the elective or appointive office for any reason, including resignation, or may be terminated by a 
majority vote of the total membership of the governmental entity represented by the member. A 
vacancy shall be filled by the original appointing entity.  
 

(3) The original appointing body shall appoint members to fill TPO membership vacancies. 



3 

 
(4) The original appointing body shall appoint Alternate Voting Members from eligible officials to 

vote at TPO meetings in place of Voting Members who cannot attend. 
 
(5) Alternate Voting Members sit with the same rights and privileges as Voting Members. 

 
(6) Non-Voting Advisory Members may be appointed by the TPO as deemed necessary.  (Note:  On 

September 10, 2003 the TPO approved a Baldwin County Alabama Commissioner as a Non-Voting 
Member to represent the Lillian area). 

 
(7) Non-Voting Advisory Members shall sit with the same rights and privileges as TPO Voting 

Members, except that Non-Voting Members shall not have the right to present resolutions, motions 
or second same, or to vote upon any motions or resolutions of the TPO. 

 
1.04 TPO OFFICERS AND ELECTIONS 

 
(1) The officers of the TPO shall be the Chairman and Vice-Chairman.  The officers shall be Voting 

Members elected by the TPO membership. 
 
(2) The Chairman shall preside at TPO meetings and be responsible for the preparation of agendas and 

minutes (with staff assistance), and appoint subcommittees as needed. 
 
(3) In the absence or incapacity of the TPO Chairman, the Vice-Chairman shall assume the duties of the 

Chairman. 
 
(4) Election of TPO officers shall be part of the regular TPO meeting in June (or in the event there is not 

a meeting in June, the election shall take place at the next TPO meeting).  Newly elected officers 
shall assume their duties at the next meeting following the election. They shall hold office for one 
year, or until their successors are elected, and they shall be eligible for reelection. 

 
(5) The TPO chairman shall appoint a nominating committee at the regular TPO meeting in April. The 

nominating committee shall report its recommended candidates for officers at the June TPO meeting. 
In the event that a nominating committee is not formed or is formed and does not meet for any 
reason the TPO can make nominations from the floor at the scheduled June meeting and elect a 
chairman and vice-chairman directly.  
 

(6) Election of officers shall be by a majority vote of the TPO Voting Members present. 
 

(7) In the event that either the Chairman or Vice-Chairman position becomes vacant, a replacement shall 
be elected at the next scheduled TPO meeting. 

 
(8) The TPO shall elect a Member and Alternate to the Florida Metropolitan Planning Organization 

Advisory Council (TPOAC).  They shall be Voting Members of the TPO.  They shall be elected 
annually prior to the January TPOAC meeting.  They shall hold office for one year, or until their 
successors are elected, and they shall be eligible for reelection. 
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(9) The TPO shall also elect members to serve on the Northwest Florida Regional Transportation 
Planning Organization to represent Escambia and Santa Rosa Counties. They shall be Voting 
Members of the TPO. 

 
TPO REGULAR MEETINGS 
 
(1) Regular meetings of the TPO shall be held as needed, at a time and place designated by the TPO 

Chairman; normally scheduled on the second Wednesday of the month. 
 
(2) In the event that the TPO Chairman wishes to cancel or change the meeting time of a regular 

TPO meeting, advance notice of such cancellation or change shall be made as soon as practicable 
or at least twenty-four (24) hours prior to when such meeting was to have taken place. 

 
(3) At least seven (7) days prior to a regular TPO meeting, public notice and tentative agendas shall 

be sent to the members of the TPO and local media services. 
 

(4) TPO Subcommittee meetings shall have the same meeting requirements as regular TPO 
meetings. 

 
1.06 TPO SPECIAL MEETINGS 

 
(1) A special meeting of the TPO may be called by the TPO Chairman or a majority of the Voting 

Members at a regular TPO meeting.  Each member of the TPO shall receive a notification of such 
special meeting stating the date, hour and place of the meeting and the purpose for which such 
meeting is called, and no other business shall be transacted at that meeting. 

 
(2) In the event that the TPO Chairman wishes to cancel or change the meeting time of a special TPO 

meeting, advance notice of such cancellation or change shall be made as soon as practicable or at 
least twenty-four (24) hours prior to when such meeting was to have taken place. 

 
(3) At least seven (7) days prior to a special TPO meeting, public notice and tentative agendas shall be 

sent to the members of the TPO and local media services stating the date, hour and place of the 
special meeting including a statement of the general subject matter to be considered. 

 
1.07 TPO EMERGENCY MEETINGS 

 
(1) The TPO Chairman may call an emergency meeting of the TPO when in his or her opinion an 

emergency exists which requires immediate action by the TPO.  When such meeting is called, each 
TPO member shall be notified, stating the date, hour and place of the meeting and the purpose for 
which it is called, and no other business shall be transacted at that meeting.  At least a twenty-four 
(24) hour advance public notice of such emergency meeting shall be given to local media services 
before the time the meeting is held. 

 
(2) If after reasonable diligence, it becomes impossible to give notice to each TPO member, such failure 

shall not affect the legality of the emergency meeting if a quorum is present.  The minutes of each 
emergency meeting shall show the manner and method by which notice of such meeting was given 
to each member of the TPO, or shall show a waiver of notice. 
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1.08 TPO PUBLIC HEARINGS AND WORKSHOPS 
 
(1) A public hearing or workshop may be called by the TPO and may be scheduled before, during or 

after a regular  meeting at  the same meeting  place or  may  be  scheduled  at  another time and  
place. 

 
(2) Public notice shall be given to local media services and each TPO member stating the date, hour and 

place of a public hearing or workshop including a statement of the general subject matter to be 
considered at least seven (7) days (or as required by federal and state regulations) prior the event. 

 
(3) No formal business, for which notice has not been given, shall be transacted at a public hearing or 

workshop. 
 

1.09 TPO MEETING AGENDA 
 
(1) There shall be an official agenda for every meeting of the TPO, which shall determine the order of 

business conducted at the meeting. 
 
(2) Requests for agenda changes to any TPO meeting must be received by the Chairman (or TPO staff) 

at least one (1) working day prior to the meeting date. 
 
(3) The TPO shall not take action upon any matter, proposal or item of business not listed on the official 

agenda; however following call to order, the TPO Chairman may authorize addition of new business 
to the agenda with the approval of two thirds (2/3) of the Voting Members present. 

 
(4) No agenda item listed on the TPO agenda for public hearing or vote thereon may be deferred until a 

later time unless two-thirds (2/3) of the Voting Members present shall vote in favor of such deferral. 
 
(5) Action on the following agenda items shall require a recorded roll call vote and approval by two-

thirds (2/3) majority of voting members present constituting a quorum: 
(a) Long Range Transportation Plan, 
(b) Transportation Improvement Program (TIP), 
(c) Project Priorities, and  
(d) each amendment of such plans and programs.  

 
(6) A TPO or advisory committee member, County Administrator, City Manager or the TPO staff may 

place an item on the TPO agenda. Any citizen may also place request (Resolution FL-AL 07-29) 
matters within the scope of jurisdiction of the TPO on the agenda. 

 
1.10 TPO OFFICIAL ACTIONS 

 
(1) All official actions of the TPO shall be by adoption of resolutions or motions as follows: 

 
(a) Action by adoption of a resolution shall occur for all matters where adoption of a resolution is 

required by federal or state regulations and any other matters deemed by the TPO to be of 
sufficient importance to warrant adoption by a formal resolution. 

 
(b) All other actions of the TPO shall be by adoption of a motion. 
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(2) All official actions of the TPO shall be recorded in the TPO Actions Report and meeting minutes 
and kept in the TPO's permanent files.  Verbatim minutes are not required but minutes shall include 
an accurate summary of discussions and actions taken. Summary minutes shall be supported by a 
digital audio recording of each meeting.  

 
1.11 TPO CONDUCT OF MEETINGS 

 
(1) All TPO meetings shall be consistent with the Florida Sunshine Law open to the public and press. 

(2) Roberts Rules of Order shall be followed at all TPO meetings. 

(3) A total of nine (9) members of the TPO shall constitute a quorum. No official action shall be taken 
without a quorum. No resolution or motion shall be adopted by the TPO except in the case of 
resolutions or motions for approval of items requiring approval by a two-thirds (2/3) majority of the 
voting members present as specified in Section 1.09, TPO Meeting Agenda. 

 
(4) The TPO Chairman may adjourn the meeting if he or she determines that no quorum is in 

attendance fifteen (15) minutes after the hour appointed for the meeting. In that event, those 
members present may, by unanimous agreement, select another hour or day to meet. Those 
members present may also, by unanimous agreement, select to continue the meeting as a workshop 
to discuss items on the agenda as per paragraph 1.08. The names of the members present and their 
action at such meeting shall be recorded in summary minutes. 

 
(5) All meetings of the TPO shall be conducted in accordance with the following: 

 
(a) The Chairman shall preside at all TPO meetings at which he or she is present; 

 
(b) The Chairman shall take the chair at the hour appointed for the meeting, and shall call the 

TPO to order immediately; 
 
(c) In the absence of the Chairman, the Vice-Chairman shall preside; 

 
(d) The Chairman shall state every question coming before the TPO and announce the decision of 

the TPO on all matters; 
 
(e) A majority vote of the members present shall govern and conclusively determine all questions 

of order not otherwise covered; 
 
(f) In the absence of the TPO Chairman and Vice-Chairman, the TPO staff representative shall 

determine whether a quorum is present and in that event shall call for election of a temporary 
Chairman. Upon the arrival of the Chairman, or Vice-Chairman, the temporary Chairman shall 
relinquish the Chair upon conclusion of the business immediately before the TPO; 

 
(g) Any TPO member who intends to be absent from any TPO meeting shall notify the TPO staff 

of the intended absence as soon as he or she conveniently can; 
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(h) In the event that an TPO member will be absent from any TPO meeting, an officially 
designated Alternate member may attend the TPO meeting and exercise full membership 
powers in the absence of the TPO member; 

 
(i) When a conflict of interest exists, it shall be declared by the member(s) with a conflict upon 

opening of discussion of a matter by the TPO. Any member of the TPO who has a conflict of 
interest on a matter is required to fill out the necessary Conflict of Interest Form that will be 
attached to the minutes for the meeting and shall be deemed absent for the purpose of 
constituting a quorum, voting or for any other purpose for that particular matter only; 

 
(j) No member may abstain from voting on any matter unless a conflict of interest is declared.  

The TPO vote upon any resolution or motion may be by a voice vote, unless the Chairman or 
any member requests that a show of hands or a roll call vote be taken; 

 
(k) Upon every TPO roll call vote the TPO staff representative shall call the roll, tabulate the 

votes, and announce the results; 
 
(l) The minutes of prior TPO meetings shall be approved by a majority of the members present 

and upon approval shall become the official minutes; 
 
(m) Unless a reading of the minutes of a TPO meeting is requested by a majority of the TPO, the 

minutes shall not be read for approval provided the TPO staff delivers a copy thereof to each 
TPO member at least two (2) full working days prior to the meeting; 

 
(n) Each person, other than TPO staff members, who addresses the TPO shall give the following 

information for the minutes: 
(1) name; 
(2) address; 
(3) representing; 
(4) whether or not he or she is being compensated by the person or persons for 

whom he or she speaks; and 
(5) whether he or she or any member of his or her immediate family has a personal 

financial interest in the pending matter, other than that set forth in (4) above; 
 

(o) Unless further time is granted by the TPO, each person shall limit his or her address to five (5) 
minutes; and 

 
(p) All remarks shall be addressed to the TPO as a body and not to any member thereof. No 

person, other than TPO members, and the persons having the floor, shall be permitted to 
enter into any discussion, either directly or through a member, without permission of the 
Chairman.  No question shall be asked a governing board member except through the 
Chairman. 

 
1.12 TPO CITIZENS' PARTICIPATION 

 
(1) Citizens' participation in the TPO transportation planning process is strongly encouraged and any 

citizen shall be entitled to be placed on the official agenda of a regular meeting of the TPO and be 
heard concerning any matter within the scope of the jurisdiction of the TPO. 
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(2) The regular TPO meeting agenda shall include a "Public Forum" agenda item to provide an 
opportunity for citizens to address the TPO at each TPO meeting. In addition, the Chairman may 
recognize citizens to speak on agenda items immediately following discussion by the TPO and prior 
to a vote on the matter by the TPO. 

 
1.13 TPO SUBCOMMITTEES 

 
TPO Subcommittees may be designated by the TPO as necessary to investigate and report on specific 
subject areas of interest to the TPO. Subcommittee meetings have the same meeting notice requirements as 
regular meetings. 
 
1.14 TPO ADMINISTRATION 

 
(1) The West Florida Regional Planning Council (WFRPC) Transportation staff shall serve as the 

planning staff of the TPO. 
 

(2) The WFRPC Transportation staff is responsible for producing all notices and agendas for TPO 
meetings and recording the minutes of all meetings. 

 
(3) The WFRPC staff shall furnish a recording secretary for all TPO meetings. 

 
(4) The WFRPC staff shall prepare, duplicate, and distribute all materials necessary for TPO meetings. 
 
(5) All official actions of the TPO are to be recorded and kept in permanent minute files by the WFRPC.  

These files shall be open for public inspection during regular office hours at the WFRPC/TPO 
office. 

 
(7) The TPO is responsible for the supervision and review of all financial matters concerning it. In 

order to best execute this, the WFRPC will keep, maintain, and manage all accounts, records, and 
documents, both of the technical and financial nature, for the TPO as specified in the Memorandum 
of Agreement between the TPO and the WFRPC. 
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FLORIDA-ALABAMA TPO TECHNICAL COORDINATING 
COMMITTEE (TCC) BYLAWS, POLICIES AND 

PROCEDURES 
 

2.01 TCC PREAMBLE 
 
The TPO's Technical Coordinating Committee (TCC) has been created in accordance with federal and state 
requirements to provide technical assistance to the TPO in the performance of the transportation planning 
process in the Florida-Alabama TPO Study Area. The following sets forth the operating rules and procedures 
of the TCC. 
 

2.02 TCC PURPOSE AND FUNCTIONS 
 

(1) The purposes of the TCC shall be the following: 
 

(a) To insure coordination and consistency with local, state and regional plans, programs and 
projects; and 

 
(b) To provide technical review of TPO plans, programs, and projects to determine the need, 

feasibility, and technical accuracy. 
 

(2) The TCC shall assist the TPO in carrying out the TPO's planning function through 
recommendations to the TPO on various transportation issues. 

 
(3) As an advisory committee to the TPO, all TCC recommendations shall be in the form of 

recommendations to the TPO and not to other governmental entities, private organizations or 
individuals. 

 
(4) The functions of the TCC shall include, but not be limited to the following: 

 
(a) Nominate studies and projects to be undertaken by the TPO and/or the Florida Department of 

Transportation or Alabama Department of Transportation; 
 

(b) Provide data to the TPO to assist the TPO with achieving coordination and consistency with 
local comprehensive plans, programs, and projects and TPO plans, programs, and projects. 
For example: accident data, parcel data, GIS files, local transportation revenue resources, 
capital improvement programs, existing and future land use, and other data; 

 
(c) Identify projects with school safety concerns in the TPO's Long Range Plan and 

Transportation Improvement Program (TIP); and 
 

(d) Conduct any other functions assigned to the TCC by the TPO. 
 
2.03 TCC MEMBERSHIP 

 
(1) The TCC includes technically qualified persons representing the various local and state 

governmental entities, including: local government representatives, local aviation, port, and public 
transit agency representatives, local utility and transportation authority representatives, school 
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board representatives, and other appropriate representatives with some level of expertise in the area 
of transportation planning. 

 
(2) TCC Voting Memberships are attained through the appointment of members by the local 

governments represented on the TPO and other agencies to fill TPO approved standing TCC 
positions. 

 
(3) TCC Voting Members who fill the standing TCC positions serve at the pleasure of the appointing 

agency and the TPO. 
 
(4) In the event that the appointed member is unable to attend a TCC meeting, an alternate from their 

department or agency may serve as their representative at the meeting. 
 
(5) TCC Voting Members shall retain their membership so long as the local government or agency 

employs them in the position approved by the TPO. 
 
(6) If a Voting Member chooses to no longer serve on the TCC, or is removed from the committee, the 

local government or agency they represent shall appoint a replacement who holds a similar position 
in that organization. 

 
(7) There is no limit on number of Voting Members who may serve on the TCC. 
 
(8) The TCC shall have additional Non-Voting Advisory Members as necessary and desirable; 

however, they must be approved by the TPO. (Note: On September 10, 2003, the TPO approved 
advisory committee memberships to represent Baldwin County, Alabama as Non-Voting 
memberships only). 

 
(9) Non-Voting Members shall sit with the same rights and privileges as other members, except that 

Non- Voting Members shall not have the right to present motions or second same, or to vote upon 
any motions of the TCC. 

 
(10) No county commissioner, city council member or mayor shall be on the TCC, either as a member 

or an alternate.  
 
2.04 TCC OFFICERS AND ELECTIONS 

 
(1) The officers of the TCC shall be the Chairman and Vice-Chairman. The officers shall be Voting 

Members elected by the TCC membership. 
 

(2) The Chairman shall preside at TCC meetings and be responsible for the preparation of agendas and 
minutes (with staff assistance), and appoint subcommittees as needed. 

 
(3) In the absence or incapacity of the TCC Chairman, the Vice-Chairman shall assume the duties of 

the Chairman. 
 
(4) Election of officers shall be part of the regular monthly meeting in June (or in the event there is not a 

meeting in June, the election shall take place at the next TCC meeting). Newly elected officers shall 
assume their duties at the next meeting following the election. They shall hold office for one year, or 
until their successors are elected, and they shall be eligible for reelection. 
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(5) The TCC Chairman shall appoint a Nominating Committee at the regular TCC meeting in May (or 

in the event there is not a meeting in May, the appointment shall take place at the next TCC 
meeting). The Nominating Committee shall report their recommended candidates for officers at the 
next TCC meeting. Nominations may also be made from the floor. 

 
(6) Election of officers shall be by a majority vote of the TCC Voting Members present. 
 
(7) In the event that either the Chairman of Vice-Chairman position becomes vacant, a replacement 

shall be elected at the next scheduled TCC meeting. 
 

2.05 TCC REGULAR MEETINGS 
 

(1) Regular meetings of the TCC shall be held as needed, at a time and place designated by the TCC 
Chairman; normally the day before the TPO meeting is scheduled. 

 
(2) In the event that the TCC Chairman wishes to cancel or change the meeting time of a regular TCC 

meeting, advance notice of such cancellation or change shall be made as soon as practicable or at 
least twenty-four (24) hours prior to when such meeting was to have taken place. 

 
(3) At least seven (7) days prior to a regular TCC meeting, public notice and tentative agendas shall be 

sent to the members of the TCC and local media services. 
 
(4) TCC Subcommittee meetings shall have the same meeting requirements as regular TCC meetings. 

 
2.06 TCC SPECIAL MEETINGS 

 
(1) A special meeting of the TCC may be called by the TCC Chairman or a majority of the Voting 

Members at a regular TCC meeting.  Each member of the TCC shall receive a notification of such 
special meeting stating the date, hour and place of the meeting and the purpose for which such 
meeting is called, and no other business shall be transacted at that meeting. 

 
(2) In the event that the TCC Chairman wishes to cancel or change the meeting time of a special TCC 

meeting, advance notice of such cancellation or change shall be made as soon as practicable or at 
least twenty-four (24) hours prior to when such meeting was to have taken place. 

 
(3) Seven (7) days before such special meeting, public notice shall be given of the date, hour and place 

of the special meeting including a statement of the general subject matter to be considered. 
 

2.07 TCC EMERGENCY MEETINGS 
 

(1) The Chairman may call an emergency meeting of the TCC when in his or her opinion an 
emergency exists which requires immediate action by the TCC. When such a meeting is called, 
each TCC member shall be notified, stating the date, hour and place of the meeting and the purpose 
for which it is called, and no other business shall be transacted at that meeting.  At least a twenty-
four (24) hour advance notice of such emergency meeting shall be given before the time the 
meeting is held. 
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(2) If after reasonable diligence, it becomes impossible to give notice to each TCC member, such failure 
shall not affect the legality of the emergency meeting if the Chairman deems a quorum is present. 
The minutes of each emergency meeting shall show the manner and method by which notice of such 
meeting was given to each member of the TCC, or shall show a waiver of notice. 

 
2.08 TCC WORKSHOPS 

 
(1) A workshop may be called by the TCC and may be scheduled before, during or after a regular 

meeting at the same meeting place or may be scheduled at another time and place. 
 
(2) Public notice shall be given to local media services and each TCC member stating the date, hour and 

place of the workshop including a statement of the general subject matter to be considered at least 
seven (7) days before the event. 

 
(3) No formal business, for which notice has not been given, shall be transacted at such workshops. 

 
2.09 TCC MEETING  AGENDA 

 
(1) There shall be an official agenda for every meeting of the TCC, which shall determine the order of 

business conducted at the meeting. 
 
(2) Requests for agenda changes to any TCC meeting must be received by the Chairman (or TPO staff) 

at least one (1) working day prior to the meeting date. 
 
(3) The TCC shall not take action upon any matter, proposal or item of business not listed on the official 

agenda; however following call to order, the TCC Chairman may authorize addition of new business 
to the agenda with the approval of two thirds (2/3) of the Voting Members present. 

 
(4) No agenda item listed on the TCC agenda for a vote thereon may be deferred until a later time unless 

two-thirds (2/3) of the Voting Members present shall vote in favor of such deferral. 
 
(5) A TCC member, the TPO or the TPO staff may place matters on the TCC agenda. 

(6) This rule is not applicable to special or emergency meetings. 

2.10 TCC OFFICIAL ACTIONS 
 

(1) As an advisory committee to the TPO, all TCC recommendations shall be in the form of 
recommendations to the TPO and not to other governmental entities, private organizations or 
individuals. The TCC shall have the authority, however, to adopt motions to request information and 
studies to assist in formulating a recommendation to the TPO. 

 
(2) All official actions of the TCC shall be by adoption of motions as follows: 

 
(a) Action by adoption of a motion to recommend the TPO approve a resolution shall occur for 

all matters where adoption of a resolution is required by federal or state regulations and any 
other matters deemed by the TPO to be of sufficient importance to warrant adoption by a 
formal resolution 

 



13 

(b) All other actions of the TCC shall be by adoption of a motion. 
 
(2) All official actions of the TCC shall be recorded in the meeting minutes and kept in the TPO's 

permanent files. Verbatim minutes are not required but minutes shall include an accurate summary 
of discussions and actions taken. 

 
2.11 TCC CONDUCT OF MEETINGS 
 
(l) All TCC meetings shall be consistent with the Florida Sunshine Law and open to the public and 

press. 
 
(2) Roberts Rules of Order shall be followed at all TCC meetings. 

(3) The TCC is a very large committee and the TCC Chairman shall have the authority to determine 
when a representative number of members are present to declare a quorum and conduct committee 
business. No official action shall be taken unless the TCC  Chairman  declares  there is  a quorum  
present.   No resolution or motion shall be adopted by the TCC except upon the affirmative vote of 
the majority of the members present. 

 
(3) The TCC Chairman may adjourn the meeting if he or she determines that no quorum is in attendance 

fifteen (15) minutes after the hour appointed for the meeting. In that event, those members present 
may, by unanimous agreement, select another hour or day to meet.  Those members present may, by 
unanimous agreement, select to continue the meeting as a workshop to discuss items on the agenda 
as per paragraph 2.08. The names of the members present and their action at such meeting shall be 
recorded in summary minutes. 

 
(5) All meetings of the TCC shall be conducted in accordance with the following: 

 
(a) The Chairman shall preside at all TCC meetings at which he or she is present; 
 
(b) The Chairman shall take the chair at the hour appointed for the meeting, and shall call the 

TCC to order immediately; 
 
(c) In the absence of the Chairman, the Vice-Chairman shall preside; 
 
(c) The Chairman shall state every question coming before the TCC and announce the decision 

of the TCC on all matters; 
 
(d) A majority vote of the members present shall govern and conclusively determine all 

questions of order not otherwise covered; 
 
(e) In the absence of the TCC Chairman and Vice-Chairman, the TCC staff representative shall 

determine whether a quorum is present and in that event shall call for election of a temporary 
Chairman.  Upon the arrival of the Chairman, or Vice-Chairman, the temporary Chairman 
shall relinquish the Chair upon conclusion of the business immediately before the TCC; 
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(f) Any TCC member who intends to be absent from any TCC meeting shall, send a 
representative to the meeting from their department or agency as their representative, or 
notify the TPO staff of the intended absence as soon as he or she conveniently can; 

(g) When a conflict of interest exists, it shall be declared by the member(s) with a conflict upon 
opening of discussion of a matter by the TCC. Any member of the TCC who has a conflict of 
interest on a matter is required to fill out the necessary Conflict of Interest Form that will be 
attached to the minutes for the meeting and shall be deemed absent for the purpose of 
constituting a quorum, voting or for any other purpose for that particular matter only; 

 
(h) No member may abstain from voting on any matter unless a conflict of interest is declared. 
 
(i) The TCC vote upon any resolution or motion may be by a voice vote, unless the Chairman or 

any member requests that a show of hands or a roll call vote be taken; 
 
(j) Upon every TCC roll call vote the TPO staff representative shall call the roll, tabulate the 

votes, and announce the results; 
 
(k) The minutes of prior TCC meetings shall be approved by a majority of the members present 

and upon approval shall become the official minutes; 
 
(l) Unless a reading of the minutes of a TCC meeting is requested by a majority of the TCC 

members present, the minutes shall not be read for approval provided the TPO staff delivers a 
copy thereof to each TCC member at least two (2) full working days prior to the meeting; 

 
(m) Each person, other than TPO staff members, who addresses the TCC shall give the following 

information for the minutes; 
(1)  name; 
(2) address; 
(3) representing; 
(4)   whether or not he or she is being compensated by the person or persons for 

whom he or she speaks; and 
(5) whether he or she or any member of his or her immediate family has a 

personal financial interest in the pending matter, other than that set forth in (4) 
above; 

 
(n) Unless further time is granted by the TCC Chairman, each person shall limit his or her 

address to five (5) minutes; and 
 

(o) All remarks shall be addressed to the TCC as a body and not to any member thereof.  No 
person, other than TCC members, and the persons having the floor, shall be permitted to 
enter into any discussion, either directly or through a member, without permission of the 
Chairman. No question shall be asked a TCC member except through the Chairman. 

 
2.12 TCC SUBCOMMITTEES 

 
TCC Subcommittees may be designated by the TCC as necessary to investigate and report on specific 
subject areas of interest to the TCC. Subcommittee meetings have the same meeting notice requirements as 
regular meetings. 
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2.13 TCC ADMINISTRATION 
 
(1) The West Florida Regional Planning Council (WFRPC) Transportation staff shall serve as the 

planning staff of the TCC. 
 
(2) The WFRPC Transportation staff is responsible for producing all notices and agendas for TCC 

meetings and recording the minutes of all meetings. 
 
(3) The WFRPC staff shall furnish a recording secretary for all TCC meetings. 
 
(4) The WFRPC staff shall prepare, duplicate, and distribute of all materials necessary for TCC 

meetings. 
 
(5) All official actions of the TCC are to be recorded and kept in permanent minute files by the WFRPC.  

These files shall be open to public inspection during regular office hours at the WFRPC/TPO office. 
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FLORIDA-ALABAMA TPO CITIZENS' ADVISORY 
COMMITTEE (CAC) BYLAWS, POLICIES AND 

PROCEDURES 
 

3.01 CAC PREAMBLE 
 

The TPO's Citizens' Advisory Committee (CAC) has been created in accordance with federal and state 
requirements to provide a forum for citizens'  review and input to the TPO on the performance of the 
transportation planning process in the Florida-Alabama TPO Study Area.   The following sets forth the 
operating rules and procedures of the CAC. 

 
3.02 CAC PURPOSE AND FUNCTIONS 

 
(1) The purposes of the CAC shall be the following: 

(a) To seek public reaction to planning proposals and to provide comment to the TPO with 
respect to the concerns of various segments of the population in regard to their 
transportation needs; and 

 
(b) To provide citizens' review of TPO plans, programs, and projects to determine the need, 

feasibility, and desirability from the citizens' perspective. 
 

(2) The CAC shall assist the TPO in carrying out the TPO's planning function through recommendations 
to the TPO on various transportation issues. 

 
(3) As an advisory committee to the TPO, all CAC recommendations shall be in the form of 

recommendations to the TPO and not to other governmental entities, private organizations or 
individuals. 

 
(4) The functions of the CAC shall include, but not be limited to the following: 

 
(a) Carryout the processes described in the adopted "TPO Public Involvement Procedures," 

which includes the establishment of a CAC. 
 

(b) Recommend updated transportation .goals and objectives for TPO approval, which guide 
the TPO's planning efforts, including the development of the Long Range Transportation 
Plan; 

 
(c) Evaluate the effects of TPO transportation plans, programs, and projects on various 

segments/interest groups of the community and provide recommendations to the TPO based 
on this evaluation; and 

 
(d) Assist in any other functions as deemed desirable by the TPO. 

 
3.03 CAC MEMBERSHIP 

 
(1) CAC Voting Memberships are approved by the TPO and CAC members serve at the pleasure of the 

TPO.  CAC members shall serve terms of indefinite length unless otherwise specified by the TPO. 
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(2) A CAC Voting Membership may be attained in one of the following ways: 
 

(a) A citizen of the Florida-Alabama TPO Study Area may be nominated for CAC membership 
by an TPO member, local government, the CAC, or other organizations and be approved by 
the TPO; or 

 
(b) A citizen of the Florida-Alabama TPO Study Area may directly petition the CAC for 

nomination for CAC membership and be approved by the TPO. 
 

(3) There is a limit of thirty (30) Voting Members who may serve on the CAC. 
 

(4) Voting Members shall not be elected officials or employees of public agencies directly involved in 
transportation or land-use planning. 

 
(a) Prospective new members must complete and submit an application along with a resume or   

Background Form for TPO consideration. 
 
(b) Prospective new members must have read and understood all provisions in the application 

form. 
 
(c) Prospective new members will be available for questions, if possible, from the appropriate 

committee and the TPO.  
 

(5) Non-Voting members represent the West Florida Regional Planning Council (WFRPC), Florida 
Department of Transportation District Three Planning Office and Alabama Department of 
Transportation. 

 
(6) The CAC may have other Non-Voting advisory members as deemed necessary; however, they must 

be approved by the TPO. (Note: On September 10, 2003, the TPO approved advisory committee 
memberships to represent Baldwin County, Alabama as Non-Voting memberships only). 

 
(7) Non-Voting members shall not have the right to present or second motions, or to vote on motions 

before the CAC. They are entitled to participate in all other functions to the same extent as other 
members. 

 
(8) The TPO strives to maintain an equitable balance in CAC membership to represent all segments of 

the Florida-Alabama TPO Study Area population, the varied interests groups in the community, and 
all geographic areas of the community. 

 
(9) The CAC shall advise the TPO when additional members are needed to achieve that goal, and shall 

actively seek nominations of qualified citizens as needed. 
 

(10) Each CAC member is expected to demonstrate his or her interest in TPO planning activities by 
regular attendance of CAC meetings, except for unavoidable reasons. 

 
(11) Any member who expects to be absent from a meeting shall inform the TPO staff as soon as 

practicable to receive an excused absence. If a member is consistently absent without an excused 
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absence, the CAC may recommend to the TPO that the member be removed from the CAC. Three 
consecutive absences by a member shall be grounds for such recommendation. 

 
(12) No county commissioner, city council member, or mayor shall be on the CAC, either as a member 

or alternate. 
 
CAC OFFICERS AND ELECTIONS 
 

(1) The officers of the CAC shall be the Chairman and Vice-Chairman. The officers shall be Voting 
Members elected by the CAC membership. 

 
(2) The Chairman shall preside at CAC meetings, be responsible for the preparation of agendas and 

minutes (with staff assistance), appoint subcommittees as needed and communicate CAC actions to 
the TPO (with staff assistance), 

 
(3) In the absence or incapacity of the CAC Chairman, the Vice-Chairman shall assume the duties of the 

Chairman. 
 
(4) Election of officers shall be part of the regular monthly meeting in June (or in the event there is not 

a meeting in June, the election shall take place at the next CAC meeting). Newly elected officers 
shall assume their duties at the next meeting following the election. They shall hold office for one 
year, or until their successors are elected, and they shall be eligible for reelection. 

 
(5) The CAC Chairman shall appoint a Nominating Committee at the regular CAC meeting in May (or 

in the event there is not a meeting in May, the appointment shall take place at the next CAC 
meeting). The Nominating Committee shall report their recommended candidates for officers at the 
next CAC meeting. Nominations may also be made from the floor. 

 
(6) Election of officers shall be by a majority vote of the CAC Voting Members present. 
 
(7) In the event that either the Chairman of Vice-Chairman position becomes vacant, a replacement 

shall be elected at the next scheduled CAC meeting. 
 

3.05 CAC REGULAR MEETINGS 
 

(1) Regular meetings of the CAC shall be held as needed, at a time and place designated by the CAC 
Chairman; normally the day before the TPO meeting is scheduled. 

 
(2) In the event that the CAC Chairman wishes to cancel or change the meeting time of a regular CAC 

meeting, advance notice of such cancellation or change shall be made as soon as practicable or at 
least twenty-four (24) hours prior to when such meeting was to have taken place. 

 
(3) Seven (7) days prior to a regular CAC meeting, public notice and tentative agendas shall be sent to 

the members of the CAC and local media services. 
 
(4) CAC Subcommittee meetings shall have the same meeting requirements as regular CAC meetings. 
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3.06 CAC SPECIAL MEETINGS 
 

(1) A special meeting of the CAC may be called by the CAC Chairman or a majority of the Voting 
Members at a regular CAC meeting. Each member of the CAC shall receive a notification of such 
special meeting stating the date, hour and place of the meeting and the purpose for which such 
meeting is called, and no other business shall be transacted at that meeting. 

 
(2) In the event that the CAC Chairman wishes to cancel or change the meeting time of a special CAC 

meeting, advance notice of such cancellation or change shall be made as soon as practicable or at 
least twenty-four (24) hours prior to when such meeting was to have taken place. 

 
(3) Seven (7) days before such special meeting, public notice shall be given of the date, hour and place 

of the  special  meeting  including  a  statement  of  the  general  subject  matter  to  be  considered. 
 
3.07 CAC EMERGENCY MEETINGS 

 
(1) An emergency meeting of the CAC may be called by the Chairman when in his or her opinion, an 

emergency exists which requires immediate action by the CAC. When such a meeting is called, each 
CAC member shall be notified, stating the date, hour and place of the meeting and the purpose for 
which it is called, and no other business shall be transacted at that meeting. At least a twenty-four 
(24) hour advance notice of such emergency meeting shall be given before the time the meeting is 
held. 

 
(2) If after reasonable diligence, it becomes impossible to give notice to each CAC member, such 

failure shall not affect the legality of the emergency meeting if the Chairman deems a quorum is 
present. The minutes of each emergency meeting shall show the manner and method by which 
notice of such meeting was given to each member of the CAC, or shall show a waiver of notice. 

 
3.08 CAC PUBLIC HEARINGS AND WORKSHOPS 

 
(1) A public hearing or workshop may be called by the CAC and may be scheduled before, during or 

after a regular meeting at the same meeting place or may be scheduled at another time and place. 
 
(2) Public notice shall be given to local media services and each CAC member stating the date, hour 

and place of the hearing or workshop including a statement of the general subject matter to be 
considered at least seven (7) days (or as required by federal and state regulations) before the event.. 

 
(3) No formal business, for which notice has not been given, shall be transacted at such public hearings 

or workshops. 
 

3.09 CAC MEETING  AGENDA 
 

(1) There shall be an official agenda for every meeting of the CAC, which shall determine the order of 
business conducted at the meeting. 

 
(2) Requests for agenda changes to any CAC meeting must be received by the Chairman (or TPO staff) 

at least one (1) working day prior to the meeting date. 
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(3) The CAC shall not take action upon any matter, proposal or item of business not listed on the 
official agenda; however following call to order, the CAC Chairman may authorize addition of new 
business to the agenda with the approval of two thirds (2/3) of the Voting Members present. 

 
(4) No agenda item listed on the CAC agenda for public hearing or vote thereon may be deferred until a 

later time unless two-thirds (2/3) of the Voting Members present shall vote in favor of such deferral. 
 
(5) A CAC member, the TPO or the TPO staff may place matters on the CAC agenda. Any citizen may 

also place matters within the scope of jurisdiction of the TPO on the agenda. 
 
(6) This rule is not applicable to special or emergency meetings. 
 
3.10 CAC OFFICIAL ACTIONS 

 
(1) As an advisory committee to the TPO, all CAC recommendations shall be in the form of 

recommendations to the TPO and not to other governmental entities, private organizations or 
individuals. The CAC shall have the authority, however, to adopt motions to request information 
and studies to assist in formulating a recommendation to the TPO. 

 
(2) All official actions of the CAC shall be by adoption of motions as follows: 

 
(a) Action by adoption of a motion to recommend the TPO approve a resolution shall occur for 

all matters where adoption of a resolution is required  by federal or state regulations and any 
other matters  deemed  by the TPO  to be of sufficient importance to warrant  adoption by a 
formal resolution; and 

 
(b) All other actions of the CAC shall be by adoption of a motion. 

 
(3) All official actions of the CAC shall be recorded in the minutes and kept in the TPO's permanent 

files. Verbatim minutes are not required but minutes shall include an accurate summary of 
discussions and actions taken. 

 
3.11 CAC CONDUCT OF MEETINGS 

 
(1) All CAC meetings shall be consistent with the Florida Sunshine Law and open to the public and 

press.  
 
(2) Roberts Rules of Order shall be followed at all CAC meetings. 
 
(3) The CAC Chairman shall have the authority to determine when a representative number of members 

are present to declare a quorum and conduct committee business.  No official action shall be taken 
unless the CAC Chairman declares there is a quorum present.  No resolution or motion shall be 
adopted by the CAC except upon the affirmative vote of the majority of the members present. 

 
(4) The CAC Chairman may adjourn the meeting if he or she determines that no quorum is in 

attendance fifteen (15) minutes after the hour appointed for the meeting.  In that event, those 
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members present may, by unanimous agreement, select another hour or day to meet. Those members 
present may, by unanimous agreement, select to continue the meeting as a workshop to discuss 
items on the agenda as per paragraph 3.08.  The names of the members present and their action at 
such meeting shall be recorded in summary minutes. 

 
(5) All meetings of the CAC shall be conducted in accordance with the following:  

 
(a) The Chairman shall preside at all CAC meetings at which he or she is present; 

 
(b) The Chairman shall take the chair at the hour appointed for the meeting, and shall call the 

CAC to order immediately; 
 
(c) In the absence of the Chairman, the Vice-Chairman shall preside; 

 
(d) The Chairman shall state every question coming before the CAC and announce the decision 

of the CAC on all matters; 
 
(e) A majority vote of the members present shall govern and conclusively determine all questions 

of order not otherwise covered; 
 
(f) In the absence of the CAC Chairman and Vice-Chairman, the CAC staff representative shall 

determine whether a quorum is present and in that event shall call for election of a temporary 
Chairman. Upon the arrival of the Chairman, or Vice-Chairman, the temporary Chairman 
shall relinquish the Chair upon conclusion of the business immediately before the CAC; 

 
(g) Any CAC member who intends to be absent from any CAC meeting shall notify the TPO 

staff of the intended absence as soon as he or she conveniently can; 
 
(h) When a conflict of interest exists, it shall be declared by the member(s) with a conflict upon 

opening of discussion of a matter by the CAC. Any member of the CAC who has a conflict of 
interest on a matter is required to fill out the necessary Conflict of Interest Form that will be 
attached to the minutes for the meeting and shall be deemed absent for the purpose of 
constituting a quorum, voting or for any other purpose for that particular matter only; 

 
(i) No member may abstain from voting on any matter unless a conflict of interest is declared. 
 
(j) The CAC vote upon any resolution or motion may be by a voice vote, unless the Chairman 

or any member requests that a show of hands or a roll call vote be taken; 
 
(k) Upon every CAC roll call vote the TPO staff representative shall call the roll, tabulate the 

votes, and announce the results; 
 
(1) The minutes of prior CAC meetings shall be approved by a majority of the members present 

and upon approval shall become the official minutes; 
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(m) Unless a reading of the minutes of a CAC meeting is requested by a majority of the CAC 
members present, the minutes shall not be read for approval provided the TPO staff delivers 
a copy thereof to each CAC member at least two (2) full working days prior to the meeting; 

 
(n) Each person, other than TPO staff members, who addresses the CAC shall give the following 

information for the minutes; 
(1) name; 
(2) address; 
(3) representing; 
(4) whether or not he or she is being compensated by the person or persons for whom he 

or she speaks; and 
(5) whether he or she or any member of his or her immediate family has a personal 

financial interest in the pending matter, other than that set forth in (4) above; 
 

(o) Unless further time is granted by the CAC Chairman, each person shall limit his or her 
address to five (5) minutes; and 

 
(p) All remarks shall be addressed to the CAC as a body and not to any member thereof. No 

person, other than CAC members, and the persons having the floor, shall be permitted to 
enter into any discussion, either directly or through a member, without permission of the 
Chairman. No question shall be asked a CAC member except through the Chairman. 

 
3.12 CAC CITIZENS' PARTICIPATION 

 
(1) Citizens' involvement in the TPO transportation planning process is encouraged and any citizen shall 

be entitled to be placed on the official agenda of a regular meeting of the CAC and be heard 
concerning any matter within the scope of the jurisdiction of the TPO. 

 
(2) The regular CAC meeting agenda shall include a "Public Forum" agenda item to provide an 

opportunity for citizens to address the CAC at each CAC meeting. In addition the CAC Chairman 
may recognize citizens to speak on agenda items immediately following discussion by the CAC and 
prior to a vote on the matter by the CAC. 

 
3.13 CAC SUBCOMMITTEES 

 
CAC Subcommittees may be designated by the CAC as necessary to investigate and report on specific 
subject areas of interest to the CAC. Subcommittee meetings have the same meeting notice requirements as 
regular meetings. 

 
3.14 CAC ADMINISTRATION 

 
(1) The West Florida Regional Planning Council (WFRPC) Transportation staff shall serve as the 

planning staff of the CAC. 
 
(2) The WFRPC Transportation staff is responsible for producing all notices and agendas for CAC 

meetings and recording the minutes of all meetings. 
 
(3) The WFRPC staff shall furnish a recording secretary for all CAC meetings. 
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(4) The WFRPC staff shall prepare, duplicate, and distribute of all materials necessary for CAC 

meetings. 
 
(5) All official actions of the CAC are to be recorded and kept in permanent minute files by the 

WFRPC. These files shall be open to public inspection during regular office hours at the 
WFRPC/TPO office. 
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AADT 

Annual Average Daily Traffic 
AADTT 

See Annual Average Daily Truck Traffic. 
Access Management 

The control and regulation of the spacing and design of driveways, medians, 
median openings, traffic signals and intersections on arterial roads to improve 
safe and efficient traffic flow on the road system. 

Accessibility (a dimension of mobility)  
Conceptually the ease in engaging in activities; ability to reach desired 
destinations, activities, goods, and services – mobility performance measure 
typically associated with this mobility dimension are  

1. Time to reach a destination 
2. Distance to reach a destination 
3. Modal choices 
4. Connectivity 

Action Plan 
The initial consideration of the engineering design principles to be applied to 
the facilities of corridor segments. Action Plans provide detailed planning 
guidance for the project development process of controlled access facilities 
that make up corridors or corridor segments by establishing the basis for the 
Purpose and Needs Statement. The plans identify preliminary typical sections 
for facilities in the corridor segment, define the controlling design criteria, such 
as design speed for a highway, and identify multimodal opportunities. 

Advance Acquisition  
The acquisition of real property rights for use on a transportation corridor in 
advance of the fiscal year in which right of way acquisition would normally 
occur. This is done to take advantage of favorable prices or the availability of 
land and to preclude further development that would make the property more 
costly to the public. 

Alternative Modes 
Non-highway surface modes, such as rail, transit, walking and bicycling. 

Annual Performance Report 
An annual report documenting FDOT’s implementation of the Florida 
Transportation Plan. It tracks progress toward attaining its goals and 
objectives based on the Performance-Based Planning and Programming 
Process. 

Automobile (auto)  
A travel mode that includes all motor vehicle traffic using a roadway except 
transit buses (includes such vehicles as trucks, recreational vehicles, motor 
cycles and tour buses) (HCM definition). 
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Annual Average Daily Traffic 
The total volume of traffic on a highway segment for one-year, divided by the 
number of days in the year. 

Annual Average Daily Truck Traffic 
The total volume of truck traffic on a highway segment for one-year, divided 
by the number of days in the year. 

Benchmark 
A reference point used for comparisons for performance measures practices. 

Bottleneck 
A segment of a transportation network that experiences significant operational 
problems such as oversaturated congestion. 

Buffer Index 
A travel time reliability performance measure defined by the ratio of an actual 
travel time (typically the 95th percentile travel time) to the average travel time; 
conceptually represent the extra travel time (or time cushion) travelers must 
add to their average travel time when planning trips to ensure on-time arrival 
(Note, this measure is not recommended for statewide reporting of travel time 
reliability or in project prioritization). 

Bus 
A transit mode operated by rubber tired vehicles that follow fixed routes and 
schedules along roadways. 

Busway 
A corridor for the exclusive use of transit buses.  Typically, these corridors 
may include grade-separations and signal preemptions.  The Miami-Dade 
busway is an example. 

Capacity (for auto mode) 
The maximum number of vehicles that reasonably can be expected to 
traverse a point or a uniform section of roadway during a given period under 
prevailing conditions. 

Capacity Funds 
Funds allocated by FDOT for (1) highway rights of way and construction, and 
(2) aviation, rail, seaports and intermodal access programs after funds for 
operations, preservation, safety and security have been excluded. 

Categorical Exclusion 
A formal ruling by the U.S. Environmental Protection Agency and the U.S. 
Department of Transportation that a transportation project or group of projects 
do(es) not individually or cumulatively have a significant environmental effect 
on the natural or human environment. 

CIA 
See Community Impact Assessment. 
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Climate Trends 
Trends reflecting changes in the statistical distribution of weather over periods 
of decades or longer (e.g., rainfall, flooding [hundred year storm], storm 
surge, and mean high water). 

COFC 
See Container on Flatcar. 

Commercial Service Airport 
An airport receiving scheduled passenger service and having 2,500 or more 
enplaned passengers per year. 

Community 
A physical or cultural grouping of stakeholders with common interests created 
by shared proximity or use. Community can be defined at various levels within 
a larger context (e.g., neighborhood or city or metropolitan area or region). 

Community Impact Assessment 
A process to evaluate the effects of a transportation action on a community 
and its quality of life.  The main areas of emphasis for a Community Impact 
Assessment are social, economic, land use, aesthetic, relocation and 
displacement, and civil rights.  

Community Livability 
Encompasses those elements of home and neighborhood that contribute to 
welfare, health, convenience, mobility and recreation. 

Concept Strategy 
The first of three stages in the Corridor Planning and Screening Process, 
during which the study area is identified, policy objectives are defined, 
preliminary mobility and connectivity needs are summarized, economic 
development opportunities are identified, a list of potential corridor options is 
compiled, high-level environmental and community issues and resources are 
identified, an initial list of FDOT and partner commitments is developed, and a 
corridor purpose and need is developed. The products of the Concept Stage 
include a Concept Report, summarizing all of the above, and a framework for 
further study, including potential corridor segments that may be advanced for 
further study and the types of study recommended. 

Concurrency 
As used in growth management, the requirement that public facilities and 
services needed to support development shall be available at the same time 
the impacts of such development will occur. For transportation facilities and 
services, there are specific legal criteria that address the time requirements 
for providing services and facilities, jurisdiction over level of service standards 
for specific portions of the highway and road system, and other issues. 

Conformity 
Under subsection 176(c) of the Clean Air Act Amendments of 1990, defined 
as agreement “... to an implementation plan’s purpose of eliminating or 
reducing the severity and number of violations of the National Ambient Air 
Quality Standards (NAAQS) and achieving expeditious attainment of such 
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standards...” ensuring that “...such activities will not cause or contribute to any 
new violation of any standard in any area; increase the frequency or severity 
of any existing violation of any standard in any area; or delay timely 
implementation of any standard or any required interim emission reductions 
or other milestone on any area.” 

Congestion (for the auto mode) 
A condition in which traffic demand is sufficient to cause the LOS to be or at 
or below FDOT’s LOS standard (note: congestion is not necessarily related to 
speed or delay). Adjectives describing the severity of congestion are: 

1. Mild 
2. Heavy 
3. Severe 

          Adjectives describing the types of congestion are: 
1. Non-recurring 
2. Recurring  

Connector 
Highways, rail lines or waterways that connect hubs and corridors. 

Constrained Connector 
A connector that is not suitable for future expansion due to 
capacity/geometrics or facility plans.  Constrained connectors have been 
identified in the workshop draft materials only when a connector or new 
alignment is funded in an adopted cost-feasible plan. 

Consultation 
When one party confers with another identified party and, prior to taking 
action(s), considers that party’s views. 

Container 
A large, standard sized metal box into which cargo is packed for shipment.   

Container on Flatcar 
Containers resting directly on railway flatcars without a truck chassis 
underneath.  (See also Trailer on flatcar.) 

Containerized Cargo 
Cargo that is transported in containers that can be transferred easily from one 
transportation mode to another. 

Context Measure 
See Indicator 

Controlled Access Facility 
A roadway where the spacing and design of driveways, medians, median 
openings, traffic signals and intersections are strictly regulated by 
consideration of such factors as traffic volume, number of lanes and adjacent 
land use. 

Cooperation 
When parties involved work together to achieve a common goal or objective. 
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Coordination 
The comparison of plans, programs and schedules of one agency with related 
plans, programs and schedules of other agencies or entities with legal 
standing, and adjustment of plans, programs and schedules to achieve 
general consistency. 

Corridor 
Any land area designated by the state, a county, or a municipality which is 
between two geographic points and which is used or is suitable for the 
movement of people and goods by one or more modes of transportation 
(aviation, bicycle, highway, paratransit, pedestrian, pipeline, rail [commuter, 
intercity passenger, and freight], transit, space, and water), including areas 
necessary for management of access and securing applicable approvals and 
permits.  

Corridor (for auto mode) 
(1) A set of essentially interrelated, parallel transportation facilities for moving 

people and goods between two points; (2) A geographic area used for the 
movement of people and goods; (3) highway, rail line, waterway and other 
exclusive-use facilities that connect major origin/destination markets within 
Florida or between Florida and other states/nations 

Cost-Feasible Plan 
A phased plan of transportation improvements that is based on (and 
constrained by) estimates of future revenues. 

Deepwater Seaport  
A seaport defined in Chapters 311 and 403 of the Florida Statutes.  Florida’s 
14 deepwater seaports handle most of the marine cargo passing into and out 
of the state. 

Delay (for auto mode) 
Additional travel time beyond some norm (e.g., LOS C in urbanized areas, 
LOS B elsewhere) experienced by a traveler; any additional travel time 
experienced by a traveler. 

Demand 
The number of persons or vehicles desiring to use a mode or facility. 

Demand to Capacity Ratio 
See volume to capacity ratio 

Demand Management 
A set of strategies that promote increased efficiency of the transportation 
system by influencing individual travel behavior. 

DEP 
See Department of Environmental Protection. 

Department 
See Florida Department of Transportation. 
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Department of Environmental Protection (DEP) 
The lead agency for environmental management and stewardship, protecting 
Florida’s air, water and land. DEP is divided into three primary areas: 
Regulatory Programs, Land and Recreation, and Water Policy and 
Ecosystem Restoration. 

Department of Transportation 
The Florida Department of Transportation is responsible for providing a safe 
transportation system that ensures the mobility of people and goods, 
enhances economic prosperity and preserves the quality of our environment 
and communities. 

Destination 
The point in a trip where travel ends. 

Discretionary  
A term used to indicate that the Florida Department of Transportation has 
some legal discretion on how and where funds can be expended. 

DOT  
See Department of Transportation. 

EA 
See Environmental Assessment. 

Economic Competitiveness 
A state or region’s ability to compete in global markets, as evidenced in the 
attraction of new businesses and the expansion of existing businesses. 

Economic Connectivity 
Service to key origin-destination markets and population centers. 

Economic Development 
Sustained increase in the economic standard of living of the population of a 
country (or any other defined geographic region), normally accomplished by 
increasing its stocks of physical and human capital and improving its 
technology. 

Economic Diversification 
The development and growth of new industries that are not a large part of a 
state’s or region’s existing industries. 

Economically Productive Rural Land 
Lands whose greatest economic value is derived from rural uses such as 
agriculture and other resource based industries, recreation and tourism, 
renewable energy, military, and related research and development activities. 

Economic Regions 
The strategic planning areas defined in the Florida Strategic Plan for 
Economic Development. 

Ecosystem Management 
An integrated, flexible approach to management of Florida’s biological and 
physical environments conducted through the use of tools such as planning, 
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land acquisition, environmental education and pollution prevention.  This 
management approach is designed to maintain, protect and improve the 
state’s natural, managed and human communities. 

Efficient Transportation Decision Making 
 A FDOT initiative to improve and streamline the environmental review and 
permitting process by involving resource protection agencies and concerned 
communities from the first step of planning.  Agency interaction continues 
throughout the life of the project, leading to better quality decisions and an 
improved linkage of transportation decisions with social, land use and 
ecosystem preservation decisions. 

EIS 
See Environmental Impact Statement. 

Emergency Management and Response 
Actions taken to prepare for, respond to, and recover from an incident 
threatening life, property, operations, or the environment (natural and 
manmade hazards). 

Emerging SIS 
Facilities and services of statewide or interregional significance that meet 
lower levels of people and goods movement than Strategic Intermodal 
System facilities. 

Empowerment Zones 
Urban areas designated by the U.S. Department of Health and Human 
Services designed to stimulate the creation of new jobs, particularly for the 
disadvantaged and long-term unemployed, and to promote revitalization of 
economically depressed areas. 

Enplanements 
Passenger boarding at airports.  

Enterprise Community  
Areas designated by the U.S. Department of Health and Human Services 
(urban areas) or the U.S. Department of Agriculture (rural areas) designed to 
promote financial assistance for essential public facilities, economic 
development through funding, technical assistance for agricultural 
programming and technical assistance for community development initiatives. 

Enterprise Zones 
Areas designated by the Office of Tourism, Trade, and Economic 
Development of the Executive Office of the Governor, located in areas of the 
state where high poverty rates and little economic growth persist.  Enterprise 
Zones may be in rural or urban areas of Florida, and businesses locating 
within an Enterprise Zone qualify for sales and corporate tax credits.  
Enterprise Zones may also include brownfield sites offering additional 
financial incentives for businesses.  Through the provision of key incentives, 
enterprise zones are designed to encourage private sector investment, 
business expansion and employment. 
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Environmental Assessment 
A document that must be submitted for approval by the U.S. Environmental 
Protection Agency and the U.S. Department of Transportation for 
transportation projects in which the significance of the environmental impact 
is not clearly established.  An EA is required for all projects for which a 
Categorical Exclusion or Environmental Impact Statement is not applicable. 

Environmental Impact Statement 
A document that must be submitted for approval by the U.S. Environmental 
Protection Agency and the U.S. Department of Transportation for 
transportation projects that significantly affect the human environment as 
defined by CEQ (Council on Environmental Quality) regulations.  The type of 
actions which would normally require an EIS are: a new controlled access 
freeway; a highway project of four or more lanes on new location; new 
construction or extension or fixed rail transit facilities; and new construction or 
extension of a separate roadway for buses or high-occupancy vehicles not 
located within an existing highway facility. 

Environmental Stewardship 
A philosophical concept of government, the public, resource users and 
businesses all taking responsibility and working together to care for natural 
resources. 

ETDM 
See Efficient Transportation Decision Making. 

Evaluation Stage 
The second of three stages in the Corridor Planning and Screening Process, 
during which multiple corridor options are evaluated against meeting the 
preliminary mobility and connectivity needs identified during the concept 
stage. The range of corridor options considered includes operational 
strategies to optimize efficiency for all modes, capacity improvements within 
existing facility rights of way, or new facilities or alignments. High level costs 
and potential financing or partnership opportunities are also considered 
during this stage. The products of the Evaluation Stage includes an 
Evaluation Report with a Corridor purpose and need; an Implementation Plan 
laying out FDOT and partner commitments for addressing corridor issues and 
opportunities, including specific action items for moving forward; and 
guidance for incorporating one or more projects into appropriate state, 
regional, and local plans. 

Facility (for auto mode) 
A length of roadway composed of points and segments.  

Fast-Growing Economic Region 
A Florida county that ranks among the top 25 percent statewide in terms of 
population growth rate over the next 20 years, according to the annual 
forecast prepared by the Florida Office of Economic and Demographic 
Research, or for employment growth rate over the next 20 years, according to 
Woods & Poole Economics. 
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Fatality Rate  
The number of fatalities per 100 million vehicle miles traveled. 

FDOT 
See Department of Transportation. 

Federal-Aid Highway(s) 
Those highways eligible for assistance under Title 23 of the United States 
Code, which does not include those functionally classified as local or rural 
minor collectors. 

FIHS 
See Florida Intrastate Highway System. 

Fixed Guideway 
A form of transit consisting of vehicles that can operate only on a guideway 
constructed for a specific purpose (e.g., rapid rail, light rail).  Federal usage in 
funding legislation also includes exclusive right-of-way bus operations, trolley 
coaches and ferryboats as “fixed guideway transit.” 

Florida Intrastate Highway System 
A system of existing and future limited-access and controlled-access facilities 
that have the capacity to provide high-speed and high-volume traffic 
movements in an efficient and safe manner. 

Florida Transportation Commission 
The Florida Transportation Commission was created by the 1987 Legislature 
to serve as a citizen's oversight board for the Florida Department of 
Transportation.  The Commission is independent of the Department. 

Florida Transportation Plan 
A statewide plan that defines Florida’s long range transportation goals and 
objectives for at least the next 20-50 years. 

Free Flow Speed (for auto mode)  
The average speed of vehicles not under the influence of speed reduction 
conditions (typically assumed to be 5 mph over the posted speed limit. 

Free Flow Time (for auto mode)  
The average time spent by vehicles traveling at the free flow speed over a 
facility length. 

Freight 
Any commodity being transported. 

FTC 
See Florida Transportation Commission. 

FTP 
See Florida Transportation Plan. 

Gateway 
A major airport, seaport or other terminal for passengers or freight, where 
custom clearance may or may not take place. 
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General Aviation Airport 
An airport that serves corporate aviation, flight schools, air charter operations, 
light cargo or private pilots flying for business or recreation. 

Geographic Information System 
A computer system capable of assembling, storing, manipulating and 
displaying geographically referenced information, i.e., data identified 
according to their locations.  Practitioners also regard the GIS as including 
operating personnel and the data that go into the system. 

GIS 
See Geographic Information System. 

Grade Separation 
The raising or lowering of a road or highway grade to bridge over/under 
another road or highway to eliminate traffic movement conflicts. 

Greenway 
A corridor of protected open space that is managed for conservation or 
recreation purposes. Greenways follow natural land or water features such as 
ridges or rivers, or human landscape features such as abandoned railroad 
corridors or canals. They link natural reserves, parks, and cultural and historic 
sites with one another and, in some cases, with populated areas. 

Heavy Congestion (for the auto mode)  
A situation in which traffic demand is sufficient to cause the level of service to 
be below FDOT’s LOS standard. 

Heavy Vehicle (auto)  
 A vehicle with more than four wheels touching the pavement during normal 
operation. 

High-Occupancy Vehicle 
Any vehicle carrying two or more passengers.  The term usually refers to 
private vehicles. 

Highway 
A general term for denoting a public way for purposes of vehicular and people 
travel, including the entire area with the right-of-way. 

Highway Fatalities 
All deaths in which a motor vehicle was the cause of the fatality.  This 
includes pedestrians and bicyclists killed by motor vehicles as well as vehicle 
occupants. 

Highway Modes 
Automobile, Bicycle, Bus, Pedsetrian 

HOV 
See High-Occupancy Vehicle. 
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Hub  
Ports and terminals that move goods or people between Florida regions or 
between Florida and other origin/destination markets in the U.S. and the rest 
of the world. 

Human Environment 
The surroundings in which people conduct their lives, including built and 
natural environments, as well as cultural resources. 

Impacts 
The effects of a transportation project, including (a) direct (primary) effects; 
(b) indirect (secondary) effects; and (c) cumulative effects. 

Incident 
An event that causes a temporary, significant disruption in transportation 
services. 

Indicator  
A mobility performance measure which primarily shows a trend over time and 
is not used to achieve a goal or objective or used in a decision making 
process 

Intelligent Transportation System 
A wide range of advanced technologies and ideas, which, in combination, can 
improve mobility and transportation productivity, enhance safety, maximize 
the use of existing transportation facilities, conserve energy resources and 
reduce adverse environmental effects. 

Intercity 
Relating to the connection between any two or more cities.  Such connections 
may be within a region (see Intraregional) or between two regions if the cities 
are different regions (see Interregional). 

Integrated 
Having different forms of transportation with different infrastructure, 
information systems and payment structures combined to form a single, 
unified transportation system. 

Intermodal 
Relating to the connection between any two or more modes of transportation. 

Intermodal Access Program 
This Florida Department of Transportation Program includes improvement of 
access to intermodal facilities, airports and seaports, and the acquisition of 
right-of-way.  

Intermodal Center 
An existing or planned transportation facility providing an interface between 
more than one mode of transportation [at least one of which must provide 
interstate or interregional service to be designated as Strategic Intermodal 
System (SIS) or Emerging SIS].  An example of an intermodal center is the 
Miami Intermodal Center (MIC), which provides connections between Amtrak, 
Tri-Rail and the local transit system. 
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Intermodal Connector 
See Connector. 

Interregional 
Relating to the connection between any two or more regions. 

Intracoastal Waterway 
A waterway approximately 3,000 miles (4,827 kilometers) long, partly natural, 
partly man-made, providing sheltered passage for commercial and leisure 
boats along the U.S. Atlantic coast from Boston, Massachusetts to Key West, 
Florida; and along the Gulf of Mexico coast from Apalachee Bay, Florida to 
Brownsville, Texas. 

Intraregional 
Relating to the connections that have both ends within a single region. 

ITS 
See Intelligent Transportation System. 

Key Industry 
Also known as a “target industry”; an existing or emerging industry that is of 
strategic importance to the state of Florida.  Examples include the high-tech 
industry, the agriculture industry, the mining industry, and the tourism 
industry. 

Large Hub Airport 
A term used by the Federal Aviation Administration to identify commercial 
service airports that account for at least one percent of the U.S. passenger 
enplanements in the United States. 

Legislative Budget Request 
A request to the legislature filed pursuant to S. 216.023, Florida Statutes, or 
supplemental detailed requests filed with the Legislature, for the amounts of 
money an agency or branch of government believes will be needed to 
perform the functions that it is authorized, or which it is requesting 
authorization by law, to perform. A Legislative Budget Request is filed each 
year. 

Level of Service  
 A quantitative stratification of the quality of service to a typical traveler of a 
service or facility into six letter grade levels, with “A” describing the highest 
quality and “F” describing the lowest quantity.  Level of Service indicates the 
capacity per unit of demand for each public facility. 

Livable Community 
A neighborhood, community or region with compact, multidimensional land 
use patterns that ensure a mix of uses, minimize the impact of cars, and 
promote walking, bicycling and transit access to employment, education, 
recreation, entertainment, shopping and services. 

Local Comprehensive Plan 
Florida’s Growth Management Act requires all of Florida’s 67 counties and 
476 municipalities to adopt Local Comprehensive Plans that guide future 
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growth and development.  Comprehensive plans contain chapters or 
“elements” that address future land use, housing, transportation, 
infrastructure, coastal management, conservation, recreation and open 
space, intergovernmental coordination and capital improvements. 

Long Distance Trips 
Trips of 100 miles or more. 

Long Range Goal 
A long-term (20-50 years) end toward which programs and activities are 
ultimately directed. 

Long Range Objective 
A long-term (20-50 years) general end that is achievable and marks progress 
toward a goal. 

Long Range Program Plan 
 A 5-year plan, updated annually, developed by each state agency to achieve 
state goals, agency program objectives and the service outcomes from those 
programs. It provides the framework for developing agency budget requests 
and related performance measures. 

Long Range Transportation Plan 
A long range (20-year) strategy and capital improvement program developed 
to guide the effective investment of public funds in transportation facilities.  
The plan is updated every three years and may be amended as a result of 
changes in projected federal, state and local funding, major improvement 
studies, congestion management system plans, interstate interchange 
justification studies and environmental impact studies. 

LOS 
See Level of Service. 

LRPP 
See Long Range Program Plan. 

LRTP 
See Long Range Transportation Plan. 

Maintenance 
Activities undertaken to keep the state’s transportation infrastructure and 
equipment operating as intended, to eliminate deficiencies, and to extend or 
achieve the expected life of facilities before reconstruction is needed. These 
include routine or day-to-day activities (e.g., pothole patching, mowing, litter 
removal, guardrail repair and striping, routine bus inspection and 
maintenance, and periodic dredging of channels) and periodic major projects 
(e.g., resurfacing roadways and runways, and rehabilitating bridges and 
bulkheads at seaports). 

MAP-21 
See Moving Ahead for Progress in the 21st Century Act 
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Master Plan 
A comprehensive plan to guide the long-term physical development of a 
particular transportation facility. 

Medium Hub Airport  
A term used by the Federal Aviation Administration to identify commercial 
service airports that account for between 0.25 percent and 1.0 percent of the 
U.S. passenger enplanements in the United States. 

Megaregion 
Large networks of metropolitan regions. The five major categories of 
relationships that define megaregions are: environmental systems and 
topography; infrastructure systems; economic linkages; settlement patterns 
and land use; and shared culture and history. 

Metropolitan Planning Organization 
An organization made up of local elected and appointed officials responsible 
for developing, in cooperation with the state, transportation plans and 
programs in metropolitan areas containing 50,000 or more residents.  MPOs 
are responsible for the development of transportation facilities that will 
function as an intermodal transportation system and the coordination of 
transportation planning and funding decisions. 

Metropolitan Planning Organization Advisory Council 
A statewide organization created by the Florida Legislature to augment the 
role of the individual Metropolitan Planning Organizations in the cooperative 
transportation planning process.  The MPOAC assists the MPOs in carrying 
out the urbanized area transportation planning process by serving as the 
principal forum for collective policy decisions. 

MGTM/M 
See Million Gross Ton-Miles/Mile. 

Mild Congestion 
(For auto mode) - A situation in which traffic demand is in the LOS range of 
FDOT’s LOS standard. 

Military Base 
For the purpose of the Strategic Intermodal System designation process, 
military bases refer to U.S. Army, Navy, Air Force or Marine Corps 
installations to which active duty soldiers, sailors or aviators are assigned. 

Million Gross Ton-Miles/Mile 
Measurement of freight density on a rail line.  

Mobility 
 The movement of people and goods.  

Mobility Performance Measure 
A metric which quantitatively tells us something about mobility – measure 
could be considered as two types: 

1.  a mobility metric directly tied to achieving a goal or objective or used 
in a decision making process 
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2. an indicator or context measure which is not used to achieve a goal or 
objective 

Mode 
Any one of the following means of moving people or goods: aviation, bicycle, 
highway, paratransit, pedestrian, pipeline, rail (commuter, intercity passenger 
and freight), transit, space and water. 

Motor Carrier 
A firm engaged in providing commercial motor freight or long distance 
trucking. 

Moving Ahead for Progress in the 21st Century Act  
A highway authorization for funding surface transportation programs at over 
$105 billion for fiscal years (FY) 2013 and 2014. 

MPO 
See Metropolitan Planning Organization. 

MPOAC 
See Metropolitan Planning Organization Advisory Council. 

Multimodal 
More than one travel mode potentially including the four highway modes 
(auto, bicycle, bus, pedestrian), aviation, rail, seaports, and transit. 

Multimodal Corridor Plan 
A plan that identifies interregional transportation needs involving Strategic 
Intermodal System (SIS), Emerging SIS, regionally significant and local 
facilities in a corridor.  

Multimodal Transportation 
Denotes the use of more than one mode to serve transportation needs in a 
given area. 

National Ambient Air Quality Standards 
Federal air quality standards established pursuant to Section 109 of the Clean 
Air Act that apply to ambient air quality designed to protect public health. 
Included are standards for carbon monoxide (CO), lead (Pb), nitrogen dioxide 
(NO2), ozone (O3), particulate matter (PM-10), and sulphur dioxide (SO2). 

National Environmental Policy Act of 1969 
The National Environmental Policy Act of 1969 (NEPA), established a 
national environmental policy requiring that any project using federal funding 
or requiring federal approval, including transportation projects, examine the 
effects of proposed and alternative choices on the environment before a 
federal decision is made.   

National Highway System 
Approximately 160,000 miles (256,000 kilometers) of roadway important to 
the nation’s economy, defense and mobility.  The NHS includes Interstate 
highways and other major roadways, the Department of Defense’s Strategic 
Highway Network (STRAHNET) and major connectors to military installations 
and intermodal facilities. 
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Natural Environment 
The surroundings not made by humans within which the transportation 
system operates. This includes both physical and ecological aspects, 
including traditional cultural resources. 

Need 
A demand for a mobility improvement that has been identified on the basis of 
accepted and adopted standards and other assumptions (e.g., land use) and 
documented in a formal long range or master plan. 

NEPA 
See National Environmental Policy Act of 1969. 

NHS 
See National Highway System. 

Non-Attainment 
Relating to not meeting federal air quality standards. 

Non-Highway Modes 
Modes of transportation that do not utilize highway right-of-way.  Examples 
include fixed guideway transit, rail and water modes.  

Non-Recurring Congestion (for auto mode)  
Congestion caused by unexpected disruptions or other events, particularly 
lane blocking incidents. 

On-Time Arrival 
A travel time reliability performance measure defined by a designated travel 
time (typically based on a 45 mph speed or 1.33 travel time index); 
conceptually represents a trip that arrives or does not  arrive within a defined 
travel time. 

Origin 
The point in a trip where travel begins. 

P&RP 
See Program and Resource Plan. 

Paratransit 
Forms of transportation service that are more flexible and personalized than 
conventional fixed route, fixed schedule service; often utilized to 
accommodate the elderly and disabled passengers unable to use the fixed 
route service. 

Partners, Transportation 
Those parties with interests in transportation facilities and services including 
the public, local governments, metropolitan planning organizations, public and 
private sector users and providers, Native American Nations, the Florida 
Department of Transportation, and other federal and state agencies. 

Passengers (aviation, rail, seaport, transit)  
People in a vehicle making use of a mode 
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PD&E 
See Project Development and Environmental. 

Peak Hour 
(1) The hour in which the greatest amount of travel occurs (typically 

considered 5:00-6:00 pm on a weekday); (2) The hour in which the 
greatest amount of travel occurs for a mode. 

Peak Period 
(1) A multi-hour period in which travel is greatest; (2) For the auto mode in 

large urbanized areas the two-hour weekday time period of 5:00-7:00 pm 
at which congestion is typically highest. 

Percent of Standard 
When used in reference to the Maintenance Program, this refers to the 
percentage of the acceptable Department standard achieved. For the 
Maintenance Program, the “maintenance rating” goal is 80, and is based on 
the Department’s evaluation of its performance using the Maintenance Rating 
Program. If the Department achieves a rating of 80, this is reported as 
achieving 100% of the standard. 

Performance Based Planning 
Application of performance management principles to transportation system 
policy and investment decisions. 

Performance-Based Planning and Programming Process  
The process developed to monitor progress toward achieving goals and 
objectives at the agency strategic, decision-making and project delivery 
levels.  

Performance Measures 
A metric composed of a number and a unit of measure. 

Planned Facility 
A planned facility that is designated as part of the Strategic Intermodal 
System (SIS) or Emerging SIS before it is operational.  Planned facilities must 
be projected to meet all applicable criteria and thresholds, be agreed to by 
partners and be financially feasible. 

Planning Time Index 
A travel time reliability performance measure defined by the ratio of an actual 
95th percentile travel time to the free flow travel time; conceptually represents 
the once a month extra travel time travelers must spend compared to 
uncongested travel times (a value of 3.00 indicates a traveler should allow 60 
minutes to make an important trip that takes 20 minutes in uncongested 
traffic.) 

Preservation 
Action taken to protect existing natural and human environments, investments 
and mobility options.  

 
 



 

 
FDOT Office of Policy Planning 17 Last Update:  August 2013 
 

Program and Resource Plan 
A 10-year plan that establishes financial and production targets for the Florida 
Department of Transportation programs, thereby guiding program funding 
decisions to carry out the goals and objectives of the Florida Transportation 
Plan (FTP). 

Project 
A specific proposed transportation facility or service that is listed in an 
adopted Work Program or Cost-Feasible Plan. 

Project Development and Environmental  
Florida Department of Transportation process for design and environmental 
assessment of transportation projects. 

Project Development Stage 
The third of three stages in the Corridor Planning and Screening Process, 
during which FDOT and its partners conduct detailed planning and 
preliminary design for specific improvements to existing facility segments, 
specific alignments and modes for parallel and new facility segments. As part 
of the established Project, Development and Environmental (PD&E) 
processes, detailed mobility impacts of specific alignments, detailed economic 
impacts (regional and localized), and impacts on social, cultural, and natural 
resources of each project are compared to the no build option. Preliminary 
cost estimates and financing plans are developed. When a project’s 
environmental documents and permits are approved, the preferred alternative 
may be advanced into final design and engineering, followed by construction 
and implementation. 

Purpose and Need 
A description of the transportation problem (not solution) explaining the 
primary goal or reason for which a project is being pursued. The statement 
should be specific enough so that the range of alternatives developed will 
offer real potential solutions and should reflect priorities and limitations in the 
area such as environmental resources, growth management, land use 
planning, and economic development. 

Quality 
(a dimension of mobility) - Conceptually how well people or goods are being 
transported – mobility performance measure typically associated with this 
mobility dimension are: 

1. Average travel speed 
2. Travel time reliability 
3. Vehicle delay 
4. Level of service 

Quality of Life 
All of the characteristics of an area’s living conditions, including such things 
as housing, education, transportation infrastructure, leisure time offerings, 
climate, employment opportunities, medical and health care infrastructure and 
environmental resources. 
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Quality of Service 
A user based perception of how well a service or facility is operating. 

Quantity 
(a dimension of mobility) - Conceptually the number of people or goods being 
transported – mobility performance measures typically associated with this 
mobility dimension are 

1. Person trips 
2. Person miles traveled 
3. Vehicle miles travel 
4. Truck miles traveled 
5. Tonnage 

Record of Decision 
A record of agreement that a proposed project meets all applicable 
requirements of the National Environmental Policy Act (NEPA), as issued by 
the designated lead agency. 

Recurring Congestion (for auto mode)  
The routine presence of large numbers of vehicles on a facility. 

REDI 
See Rural Economic Development Initiative. 

Region 
An area of distinctive communities, cities, and counties where residents 
share: a geographic identity and are socially, economically, and culturally 
interdependent; a capacity for planning and function; and a capacity to create 
competitive advantage. 

Regional Activity Center  
A major facility or area at which an interregional, interstate or international trip 
begins or ends.  Regional activity centers should be connected to the 
Strategic Intermodal System via regional and local strategic linkages. 
Examples include central business districts, theme parks or freight distribution 
centers.   

Regional Planning Council 
An organization that promotes communication, coordination and collaboration 
among local governments, metropolitan planning organizations and other 
local regional authorities on a broad range of regional issues, including 
transportation and land use planning.  There are 11 Regional Planning 
Councils in Florida. 

Regionally Significant Facility 
A facility that connects urban, urbanizing or rural areas within multi-county 
regions, provides connections from regional activity centers to the Strategic 
Intermodal System (SIS)/Emerging SIS, or otherwise serves important 
regional travel.  Examples of regionally significant facilities could include 
highway, waterway, rail and transit corridors serving major regional 
commercial, industrial or medical facilities; and regional transportation hubs 
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such as passenger terminals, commercial service and major general aviation 
airports, deepwater and special generator seaports, and major regional freight 
terminals and distribution centers. 

Reliability 
See time travel reliability 

Reliever Hub 
Port or terminal that functions as an alternative for a heavily used hub for the 
movement of goods or people. 

Resurfacing Program  
Provides for pavement resurfacing, rehabilitation, minor reconstruction, and 
pavement milling and recycling. Such projects are intended to preserve the 
structural integrity of highway pavements. 

Routine Maintenance 
Operations that may be predicted and planned in advance. These operations 
(e.g.: cleaning and debris removals, regular inspections, mowing, preventive 
maintenance, etc.), which may be preventive or corrective in nature, should 
be conducted on a regularly scheduled basis using standard procedures. 
Proper scheduling of these operations should be utilized to provide minimum 
disruptions and hazards to the driving public. 

RPC 
See Regional Planning Council. 

Rural Areas of Critical Economic Concern 
Designated by the Governor, these areas must be a rural community or 
region that has been adversely affected by an extraordinary economic event 
or a natural disaster, or that presents a unique economic development 
opportunity of regional impact that will create more than 1,000 jobs over a 
five-year period.  Such areas are to be priority assignments of the Rural 
Economic Development Initiative (REDI). 

Rural Economic Development Initiative 
The Rural Economic Development Initiative was established by Florida law in 
1999 within the Office of Tourism, Trade and Economic Development.  It is a 
proactive, multi-agency effort that assists rural communities in solving 
problems that affect their fiscal economic or community viability.  Among 
REDI’s statutory responsibilities is recommendation to the Governor of up to 
three rural areas of critical economic concern. 

Safe, Accountable, Flexible, Efficient Transportation Equity Act: A Legacy 
for Users (SAFETEA-LU) 

Authorization of the federal surface transportation programs for highways, 
highway safety, and transit for the 5-year period 2005-2009 

SAFETEA-LU 
See Safe, Accountable, Flexible, Efficient Transportation Equity Act: A 
Legacy for Users 
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Safety Management System 
A systematic process that has the goal of reducing the  number and severity 
of traffic crashes by ensuring that all opportunities to improve highway safety 
are identified, considered, implemented as appropriate and evaluated in all 
phases of highway planning, design, construction, maintenance and 
operation; and by providing information for selecting and implementing 
effective highway safety strategies and projects. 

Safety Program 
Projects designed to improve vehicle and pedestrian safety on the city, county 
and state highway systems. The program is divided into three subprograms - 
rail/highway crossings, highway safety and traffic safety grants. 

Security 
Actions taken to protect system users and workers, critical infrastructure, 
cargo and other assets, and communities from terrorism and crime related to 
the transportation system. 

Severe Congestion (for auto mode)  
A condition in which traffic demand exceeds the capacity. 

Short Range Objective 
One or more statements of the specific, measurable, intermediate end that is 
achievable and marks progress toward a goal and long range objective.  
Specific objectives may be associated with more than one goal or long range 
objective.   

SHS 
See State Highway System. 

SIS 
See Strategic Intermodal System. 

Sketch Plan 
A description of the transportation problem (not solution) explaining the 
primary goal or reason for which a project is being pursued. The statement 
should be specific enough so that the range of alternatives developed will 
offer real potential solutions and should reflect priorities and limitations in the 
area such as environmental resources, growth management, land use 
planning, and economic development. 

Small Hub Airport  
A term used by the Federal Aviation Administration to identify commercial 
service airports that account for 0.05 percent to 0.25 percent of the U.S. 
passenger enplanements in the United States. 

Southeast Florida Rail Corridor 
An operating rail corridor owned by the Department. It extends from north of 
West Palm Beach to Miami. Maintenance and corridor operations are 
performed by CSX under contract to the Department. Tri-Rail, Amtrak and 
CSX freight all operate on this Corridor. 
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Special Generator Seaport 
Those seaports in Florida that are not designated as one of the 14 deepwater 
seaports.  Special generator seaports typically handle one or two specific 
commodities or serve a specific industry. 

SRPP 
See Strategic Regional Policy Plan. 

Stable Flow 
A flow of traffic on freeways which is not stop and go. 

Stakeholders 
 Individuals and groups with an interest in the outcomes of policy decisions 
and actions. 

State Environmental Impact Report  
Process used for environmental review of qualifying non-federal major 
transportation projects, as defined by FDOT’s Project Development and 
Environmental manual. 

State Highway System 
A network of approximately 12,000 miles of highways owned and maintained 
by the State of Florida or state-created authorities.  Major elements include 
Interstate highways, Florida’s Turnpike and other toll facilities operated by 
transportation authorities and arterial highways. 

State Implementation Plan 
The plan developed by the state and approved by the U.S. Environmental 
Protection Agency that contains the strategies and mechanisms, enforceable 
under state law, necessary to meet the national ambient air quality standards 
and comply with federal and state air quality laws and regulations. 

State Transportation Trust Fund 
A trust fund used to fund Florida’s transportation needs.  Revenues from 
highway fuel taxes, motor vehicle fees (e.g., title and registration fees) and 
aviation fuel taxes are deposited into the STTF to fund transportation 
improvements statewide. 

Statewide Transportation Corridor 
Currently, one of eight corridors identified by the Florida Legislature to provide 
for the efficient movement of significant volumes of intrastate, interstate, and 
international commerce by seamlessly linking multiple modes of transport. 

STRAHNET 
See Strategic Highway Network. 

Strategic 
Important or essential to Florida’s statewide economic competitiveness. 

Strategic Highway Network 
A network of highways which are important to U.S. strategic defense policy 
and which provide defense access, continuity and emergency capabilities for 
defense purposes. 
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Strategic Intermodal System 
 Florida’s transportation system composed of facilities and services of 
statewide and interregional significance, including appropriate components of 
all modes.  

Strategic Rail Corridor Network 
An interconnected and continuous rail line network consisting of over 38,000 
miles of track serving over 170 defense installations in the United States.   

Strategic Regional Policy Plan 
A plan, required by Section 186,507 of Florida Statutes, developed by each of 
Florida’s 11 Regional Planning Councils.  A SRPP serves as the regional long 
range guide for the physical, economic and social development of the 
comprehensive planning district, and identifies regional goals and policies.  
SRPP subject areas include affordable housing, economic development, 
emergency preparedness, natural resources of regional significance and 
regional transportation.  The statutory requirement is implemented by Rule 
Chapter 27E-5 of the Florida Administrative Code. 

Strategy 
A specific activity that is designed to help achieve an objective. 

STTF 
See State Transportation Trust Fund. 

Superpave 
An asphalt mixture designed to resist the rutting and fatigue cracking caused 
by heavy loads and extreme temperatures, as experienced with the previous 
standard (known as the Marshall mix). 

Sustainability 
Meeting the needs of the present without compromising the ability to meet the 
needs of the future. 

System 
A combination of facilities or services forming a network or being selected for 
analysis.  

System Maintenance 
Actions taken to preserve the state's transportation infrastructure investment 
(e.g., resurfacing pavements of roadways and airport runways, repairing and 
replacing bridges, maintaining existing transit routes and frequencies) to 
eliminate deficiencies and to extend/achieve the expected life of facilities 
before, for example, reconstruction is needed.  

Target 
A quantifiable point in time at which an organization achieves all or a portion 
of its goals. 

TDLC 
See Transportation Design for Livable Communities. 

TEA-21  
See Transportation Equity Act for the 21st Century. 
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Throughput 
The maximum number of people or vehicles that reasonably can be expected 
to traverse a point or a uniform transportation facility section during a given 
time period under prevailing conditions. 

TIP 
See Transportation Improvement Plan. 

TOFC 
See Trailer on flatcar. 

Trailer on flatcar 
Transporting entire truck trailers, including container and chassis, on a railway 
flatcar.  Also known as “piggyback.” 

Transit 
 A travel mode in which vehicles (including busses, streetcars, and street-
running light rail) stop at regular intervals along the roadway to pick up and 
drop off passengers. 

Transportation Alternative Study  
A type of corridor study that identifies facility-specific transportation issues 
and opportunities within the corridor for enhancing the movement of people 
and goods, improvements in emergency management and response, 
enhancing homeland security, and ensuring opportunities for economic 
development. It also discusses potential options for implementation. The 
study is one of many that contribute to the concept and evaluation stages of 
the Corridor Planning and Screening Process. 

Transportation Corridor  
Any land area designated by the state, a county or a municipality which is 
between two geographic points and which area is used or is suitable for the 
movement of people and goods by one or more modes of transportation, 
including areas necessary for management of access and securing applicable 
approvals and permits.  

Transportation Design for Livable Communities 
The means by which the Florida Department of Transportation responds to 
and implements the solutions that have been arrived at during community 
impact assessment.  Considerations include the safety of transportation 
system users, efficient use of energy, protection of the natural and manmade 
environment, relationships between land use and transportation planning, and 
local and state economic development goals.  See also Community Impact 
Assessment. 

Transportation Disadvantaged 
Those persons who, because of disability, income status or age, are unable 
to transport themselves or to purchase transportation services.  

Transportation Equity Act for the 21st Century 
An Act of the U.S. Congress authorizing federal highway and transit programs 
for the fiscal years 1998 through 2003.  The core federal programs 
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established in the Intermodal Surface Transportation Efficiency Act of 1991 
(ISTEA) are continued in TEA-21. 

Transportation Improvement Plan 
Short-term (three to five years) plan of approved policies developed by an 
MPO for a jurisdiction that is fiscally constrained. 

Travel time 
The total time spent from one point to another. 

Travel Time Index 
A travel time reliability performance measure defined by the ratio of an actual 
travel time (typically the 50th, 80th or 95th percentile travel time) to the free flow 
travel time; conceptually represents the extra travel time travelers must spend 
compared to an uncongested travel time. 

Travel Time Reliability 
(1) The percent of trips that succeed in accordance with a predetermined 
performance standard for time or speed; (2) The variability of travel times that 
occur on a facility or a trip over a period of time – frequently used 
performance measures are: 

1. Buffer index 
2. On-time arrival 
3. Planning time index 
4. Travel time index 

Tri-Rail 
A commuter rail system in Southeast Florida operated by the Tri-County 
Commuter Rail Authority between West Palm Beach and Miami. 

Truck 
A heavy vehicle engaged primarily in the transport of goods and materials 
(notes, [1] trucks are included in the definition of HCM definition of 
automobile, [2] commonly within FDOT use of the term “truck” for traffic 
purposes is more accurately termed “heavy vehicle”). 

Truckway 
Highway facilities for exclusive use of heavy-haul trucks (none existing in 
Florida). 

Twenty-Foot Equivalent Unit (TEUS) 
 The eight-foot by eight-foot by twenty-foot intermodal container used as a 
basic measure for container cargo. A 40-foot container is considered the 
equivalent of two TEUs. 

Urban Sprawl 
Scattered, untimely and poorly planned urban development that occurs in 
urban fringe and rural areas. It frequently invades land important for 
environmental and natural resource protection. Sprawl is typically manifested 
by one or more of the following patterns: leapfrog development; ribbon or strip 
development; or large expanses of low-density development of one type, 
such as single family homes. 
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Utilization (A dimension of mobility)  
Conceptually how efficiently the system is used– mobility performance 
measure typically associated with this mobility dimension are: 

1. Volume to capacity ratios 
2. Percent miles severely congested 
3. Percent travel severely congested 

Vehicle 
A motorized mode of transportation 
Vehicle Miles Traveled (For auto mode)  

The total number of miles traveled by vehicles using a highway system.  
Vehicle Occupancy  

The number of persons, including driver and passenger(s) in a vehicle; also 
includes persons who did not complete a whole trip. Nationwide Personal 
Transportation Survey vehicle occupancy rates are calculated as person 
miles divided by vehicle miles. 

Vision(ing) 
A description of the future physical appearance and qualities of a community. 

VMT 
See Vehicle Miles Traveled. 

Volume to Capacity Ratio 
The ratio of demand to capacity. 

Wetland and Wildlife Conservation Banks 
Large land areas purchased for wetland and wildlife conservation to mitigate 
transportation impacts on a regional basis. 

Work Program 
The five-year listing of all transportation projects planned for each fiscal year 
by the Florida Department of Transportation, as adjusted for the legislatively 
approved budget for the first year of the program. 
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SCOPE OF THE SUNSHINE LAWSCOPE OF THE SUNSHINE LAW  

 Florida's Government in the Sunshine Law, commonly 

referred to as the Sunshine Law, provides a right of 

access to governmental proceedings at both the state 

and local levels.  The law is equally applicable to 

elected and appointed boards and has been applied 

to any gathering of two or more members of the same 

board to discuss some matter which will foreseeably 

come before that board for action.   
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SCOPE OF THE SUNSHINE LAWSCOPE OF THE SUNSHINE LAW  

There are three basic requirements : 

  

1) Meetings of public boards or commissions must 

be open to the public 

2) Reasonable notice of such meetings must be 

given 

3) Minutes of the meetings must be taken, promptly 

recorded and open to public inspection 
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SCOPE OF THE SUNSHINE LAWSCOPE OF THE SUNSHINE LAW  

 Advisory boards created pursuant to law or ordinance 

or otherwise established by public agencies are 

subject to the Sunshine Law, even though their 

recommendations are not binding upon the agencies 

that create them.    
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SCOPE OF THE SUNSHINE LAWSCOPE OF THE SUNSHINE LAW  

 Neither Legislature nor the courts are subject to the 

Sunshine Law. There is a constitutional provision that 

provides access to legislative meetings but it is not as 

strict as the Sunshine Law.   However, if legislators are 

appointed to serve on a board subject to the Sunshine 

Law, the legislator members are subject to the same 

Sunshine Law requirements as the other board 

members. 
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SCOPE OF THE SUNSHINE LAWSCOPE OF THE SUNSHINE LAW  

 Meeting of staff are not ordinarily subject to the Sunshine 

Law. However, when a staff member ceases to function in 

a staff capacity and is appointed to a committee which is 

delegated authority normally within the public board or 

commission, the staff member loses his or her identity as 

staff while working on the committee and the Sunshine 

Law is applicable to the committee. It is the nature of the 

act performed, not the makeup of the committee or the 

proximity of the act to the final decision, which determines 

whether a committee composed of staff is subject to the 

Sunshine Law. 
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SCOPE OF THE SUNSHINE LAWSCOPE OF THE SUNSHINE LAW  

 Only the Legislature can create an exemption to the 

Sunshine Law (by a 2/3 vote) and allow a board to 

close a meeting.  Exemptions are narrowly construed. 
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SCOPE OF THE SUNSHINE LAWSCOPE OF THE SUNSHINE LAW  

 Board members may not use e-mail or the telephone to 
conduct a private discussion about board business.  Board 
members may send a “one-way” communication to each 
other as long as the communication is kept as a public 
record and there is no response to the communication 
except at an open public meeting.  Accordingly, any “one-
way” communications (for example one board member 
wants to forward an article to the board members for 
information) should be distributed by the board office so 
that they can be preserved as public records and ensure 
that any response to the communication is made only at a 
public meeting.   
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SCOPE OF THE SUNSHINE LAWSCOPE OF THE SUNSHINE LAW  

 While a board member is not prohibited from 

discussing board business with staff or a nonboard 

member, these individuals cannot be used as a liaison 

to communicate information between board members. 

 For example, a board member cannot ask staff to 

poll the other board members to determine their 

views on a board issue. 
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BOARD MEETINGSBOARD MEETINGS  

 Board members are not prohibited from using written 

ballots to cast a vote as long as the votes are made 

openly at a public meeting, the name of the person 

who voted and his or her selection are written on the 

ballot, and the ballots are maintained and made 

available for public inspection in accordance with the 

Public Records Act.   
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BOARD MEETINGSBOARD MEETINGS  

 While boards may adopt reasonable rules and policies 

to ensure orderly conduct of meetings, the Sunshine 

Law does not allow boards to ban non-disruptive 

videotaping, tape recording, or photography at public 

meetings.   
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BOARDBOARD  MEETINGSMEETINGS  

 Board meetings should be held in buildings that are 

open to the public.    This means that meetings should 

not be held in private homes.   
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BOARD MEETINGSBOARD MEETINGS  

 The phrase “open to the public” means open to all 

who choose to attend.  Boards are not authorized to 

exclude some members of the public (i.e. employees 

or vendors) from public meetings. 

 

 

 

 



BOARD MEETINGSBOARD MEETINGS  

 The 2013 Legislature created a new statute – 

s. 286.0114, F.S. – which requires, subject to 

listed exceptions, that boards provide a 

reasonable opportunity to be heard before the 

board takes official action on a proposition.  

 This new law is effective October 1, 2013 
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PENALTIESPENALTIES  

 

 

 

 

 

 

 Any member of a board or commission or of any state 

agency or authority of a county, municipal corporation, 

or political subdivision who knowingly violates the 

Sunshine Law is guilty of a misdemeanor of the 

second degree.    An unintentional violation may be 

prosecuted as a noncriminal infraction resulting in a 

civil penalty up to $500. 
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PENALTIESPENALTIES  

 The Sunshine Law provides that no resolution, 

rule, regulation or formal action shall be 

considered binding except as taken or made at 

an open meeting. 
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PENALTIESPENALTIES  

 Recognizing that the Sunshine Law should be 

construed so as to frustrate all evasive devices, 

the courts have held that action taken in 

violation of the law was void ab initio. 
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PENALTIESPENALTIES  

 Where, however, a public board or commission does 

not merely perfunctorily ratify or ceremoniously accept 

at a later open meeting those decisions which were 

made at an earlier secret meeting but rather takes 

"independent final action in the sunshine," the board’s 

decision may stand. 
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ADDITIONAL RESOURCESADDITIONAL RESOURCES  

1.  Office of Attorney General Pam Bondi website:  

http://www.myfloridalegal.com 

 

2.   Office of Governor Rick Scott website: 

  http://www.flgov.com 

 

2.  First Amendment Foundation website:  

http://www.floridafaf.org  

 





What is Title VI?
 Title VI  of the Civil Rights Act of 1964 requires 

federal-aid to recipients (like the TPO) to ensure they 
aren’t discriminating against, excluding from 
participation, or denying benefits to anyone based on 
race, color or national origin.

 Title VI nondiscrimination applies to all programs and 
services of that recipient, whether or not a particular 
activity receives federal funds.



Other protections:
Other federal and state authorities extend protection 

based on:

 Disability

 Gender or sex

 Age

 Religion

 Family status



What is Environmental Justice?
 Environmental Justice is the fair treatment and 

meaningful involvement of all people regardless of 
race, color, national origin, or income with respect to 
the development, implementation, and enforcement 
of environmental laws, regulations, and policies. 

 The goal of Environmental Justice is to provide 
everyone with the same degree of protection from 
environmental and health hazards and equal access to 
the decision-making process to have a healthy 
environment in which to live, learn, and work.



Examples of discrimination
 Constructing a trolley service facility in a low-income 

neighborhood without targeted public involvement or 
equity analysis

 Failing to provide LEP services

 “Tunneling” transit routes to avoid affluent areas
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2016 Meeting Schedule

Santa Rosa County Commission Chambers 
6495 Caroline Street, Milton, FL 32570

Escambia County Commission Chambers 
221 South Palafox Place, Pensacola, FL 32502

Meeting schedule is subject to change. For 
agendas and updates please visit www.wfrpc.org, 
email marybeth.washnock@wfrpc.org or call toll-
free 800-226-8914 or 850-332-7976 locally. 

The TPO is staffed by the West Florida Regional 
Planning Council, a not-for-profit organization 
providing professional planning, coordinating and 
advisory services to local governments, state and 
federal agencies to preserve and enhance quality 
of life in northwest Florida.

Public participation is solicited without regard to race, 
color, national origin, sex, age, religion, disability or 
family status. Reasonable accommodation will be 
made for access to meetings in accordance 
with the Americans with Disabilities Act. Contact 
Brittany Ellers, 850-332-7976, x220 or please 
email brittany.ellers@wfrpc.org. Por favor a la Sr. 
Dan Deanda, de los requistos de acceso o el idioma 
en el 850-332-7976 x 227 o 1-800-995-8771 
para TTY-Florida al menos 48 horas de antelacion.

FEBRUARY
TPO (Santa Rosa) Wed., Feb. 10 at 9A
TCC Mon., Feb. 8 at 8:30A 
CAC Mon., Feb. 8 at 10:30A 

APRIL
TPO (Escambia) Wed., Apr. 13 at 9A
TCC  Mon., Apr. 11 at 8:30A 
CAC  Mon., Apr. 11 at 10:30A 

JUNE
TPO (Santa Rosa) Wed., June 8 at 9A
TCC Mon., June 6 at 8:30A 
CAC Mon., June 6 at 10:30A 

AUGUST
TPO (Escambia) 
TCC  
CAC  

SEPTEMBER
TPO (Santa Rosa) 
TCC 
CAC 

Wed., Aug. 10 at 9A 
Mon., Aug. 8 at 8:30A 
Mon., Aug. 8 at 10:30A 

Wed., Sept. 7at 9A 
Tue., Sept. 6 at 8:30A 
Tue., Sept. 6 at 10:30A

OCTOBER - if necessary
TPO (Escambia) Wed., Oct. 12 at 9A
TCC  Mon., Oct. 10 at 8:30A 
CAC  Mon., Oct. 10 at 10:30A 

DECEMBER
TPO (Escambia) Wed., Dec. 14 at 9A
TCC  Mon., Dec. 12 at 8:30A 
CAC  Mon., Dec. 12 at 10:30A 

West Florida Regional Planning Council
4081 East Olive Road, Suite A, Pensacola, FL 32514

Public meetings of the Florida-Alabama Transportation 
Planning Organization (TPO) are held at Escambia 
and Santa Rosa County Commission Chambers. All 
Technical Coordinating Committee (TCC) and Citizens 
Advisory Committee (CAC) meetings are held at the 
West Florida Regional Planning Council. 

Updated 7/27/2016
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Florida-Alabama TPO
Major Capacity Projects
Completed 1988 - 2011

State Project
Escambia County Project
Santa Rosa County Project
City Project
Bridge Authority Project
Metropolitan Planning Area (MPA)
Municipalities

See Inset Map
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Map 
ID

FPID Project From To Improvement Project Cost Year

1 218224‐1 US 29 (SR 95/Century Blvd) CR 4A (Bluff Springs Rd) CR 4W 2 Lanes to 4 Lanes for 3.024 miles $7,642,614 1987
2 218512‐1 SR 10A (Scenic Hwy) Strong St Hyde Park Rd 2 Lanes to 3 Lanes for 0.954 miles $2,666,231 1992
3 218468‐1 SR 173 (Blue Angel Pkwy) CR 296 (Saufley Field Rd) SR 297 (Pine Forest Rd) 2 Lanes to 3 Lanes for 2.636 miles $7,662,677 1993
4 218451‐1 SR 742 (Creighton Rd) SR 291 (Davis Hwy) SR 289 (9th Ave) 2 Lanes to 4 Lanes for 2.716 miles $20,063,187 1993
5 218403‐1 US 29 (SR 95/Pensacola Blvd) SR 296 (Brent Ln) Broad St 4 Lanes to 6 Lanes for 3.612 miles $19,734,202 1998
6 218479‐1 SR 292 (Bayou Chico Bridge) Weis Ln SR 292 (Pace Blvd) Bridge Replacement and Add Lanes $37,232,890 1999
7 218620‐1 SR 289 (9th Ave) North of I‐10 Bridge SR 290 (Olive Rd) 2 Lanes to 4 Lanes for 0.585 miles $5,994,860 2000
8 221287‐7 Airport Blvd CR 95A (Old Palafox) SR 291 (Davis Hwy) 2 lanes to 4 lanes for 1.420 miles $20,810,833 2001
9 220387‐1 SR 89 (Dogwood Dr) SR 10 (US 90) SR 87 2 lanes to 4 lanes for 3.651 miles $28,683,229 2001
10 218487‐1 US 98 (SR 30/Navy Blvd) SR 173 (Blue Angel Pkwy) SR 295 (Navy Blvd) 2 lanes to 4 lanes for 4.295 miles $15,436,447 2002
11 218653‐1 SR 291 (Davis Hwy) SR 8 (I‐10) University Pkwy 4 Lanes to 6 Lanes for 0.432 miles $21,969,217 2003
12 220402‐1 SR 87 SR 30 (US 98) N of Five Forks Rd 2 lanes to 4 lanes for 3.639 miles $38,869,099 2006
13 220405‐1 SR 87 (Stewart St) End of 4‐Lane (Milton) End of Clear Creek Bridge 2 lanes to 4 lanes for 4.526 miles $18,095,786 2006
14 417474‐2 SR 8 (I‐10) Bridge Replacement and Add Lanes $260,000,000 2007
15 220442‐5 SR 87 CR 184 (Hickory Hammock Rd) SR 10 (US 90) Add Lanes and Reconstruct $32,753,995 2007
16 222434‐1 SR 8A (I‐110)/SR 8 (I‐10) CR 95A (Old Palafox)/Airport Blvd SR 291 (Davis Hwy)/SR 8 (I‐10) 4 Lanes to 6 Lanes and Modify Interchange $116,670,404 2008
17 218539‐1 SR 291 (Davis Hwy) SR 742 (Burgess Rd) SR 8 (I‐10) 4 lanes to 6 lanes for 1.065 miles $19,330,915 2008
18 222469‐1 SR 8A (I‐110) ‐ ‐ New Interchange $70,706,649 2009
19 222467‐1 SR 8A (I‐110) Maxwell St SR 295 (Fairfield Dr) 2 Lanes to 6 Lanes and Interchange Reconstruction $53,704,193 2009
20 222466‐1 SR 8A (I‐110) SR 295 (Fairfield Dr) Airport Blvd 4 lanes to 6 lanes for 2.710 miles $37,678,896 2009
21 220442‐5 Olive Road 9th Ave US 90 2 Lanes to 3 Lanes $1,064,917 2010

Total State Project Cost:

Map ID Project From To Improvement Project Cost Year
22 University Pkwy Davis Hwy Campus Dr 2 Lanes to 4 Lanes $5,500,000 2002
23 Airport Blvd N W St Pensacola Blvd County project on Airport Blvd
24 Via de Luna Avenida 10 Avenida 23 2 Lanes to 4 Lanes $5,000,000 2007
25 Pine Forest Rd (CR 297) Nine Mile Rd (SR 10) CR 297A Install Through Lane @ Nine Mile Rd $176,000 2011

Map ID Project From To Improvement Project Cost Year
26 Pace Patriot Blvd US 90 Norris Rd New 2‐Lane Road $810,084 2004
27 Woodbine Rd US 90 5‐Points 2 Lanes to 3 Lanes $2,279,743 2006
28 Opportunity Dr Extension Industrial Blvd Correctional Facilities New 2‐Lane Road $2,670,776 2006
29 Fairlands Rd DaLisa Rd Commerce Rd New 2‐Lane Road $547,929 2006

Not Available

Florida‐Alabama TPO ‐ Major Capacity Projects, 1988 ‐ 2011

State Projects (FDOT)

Escambia Bay Bridge

$836,771,241

Escambia County Projects

Santa Rosa County Projects



Map ID Project From To Improvement Project Cost Year
30 Airport Blvd #1 12th Ave 9th Ave 2 lane standard to 5 lane urban section $1,142,890 1988
31 Airport Blvd #2 9th Ave College Pkwy 2 lane standard to 5 lane urban section $387,832 1989
32 Airport Blvd #3 College Pkwy Davis Hwy 2 lane standard to 5 lane urban section $1,532,955 1991
33 Main St Clubbs St Tarragona St 2 lane standard to 4 lane urban section $1,869,948 1995
34 Langley Ave Hermitage Dr Davis Hwy Completion of 4 lane blvd connecting to Davis Hwy $565,660 1996

Map ID Project From To Improvement Project Cost Year
35 CR 281 New 2‐Lane Bridge $95,000,000 1999

Note:
All project costs are approximate.

City Projects (Pensacola)

Santa Rosa Bay Bridge Authority Projects

Garcon Point Bridge

Does not include non‐capacity bridge projects.




